3ATBEP/I’DKEHO

Haxka3 L{eHTpanbHOro MiXperioHaJIbHOTO
ynpasiiHHs MiHictepcTsa roctuii (M. KuiB)
11.01.2023 Ne 72/6

THO®OPMAIIIMHA KAPTKA
aIMIiHICTPaTHBHOI MOCJIYTH 3 IeP:KaBHOI peecTpallii 3MiH /10 BigomocTeil Mpo nocTiiiHO
Ail04uil TpeTelCbKUil cy/, 0 MicTAThCA B EAUHOMY Jep:KaBHOMY peecTpi y

YnpapJiHHs HagaHHA aaMi

HicTpatuBHMX nocayr Kam’anens-Iloainbcbkoi Micbkoil pagn

(maiiMeHyBaHHS Cy0’€KTa Ha/IaHHS aAMIHICTPaTUBHOI MOCIYTH Ta/ab0 EHTPY HaJaHHA aAMiHICTPATUBHUX MOCIYT)

Indopmanisa npo cyd’exkTa HagaHHA aAMIHICTPATHBHOI MOCJYIH Ta/a00 HEHTPY HaJaHHS

aIMiHICTPAaTHBHHUX MOCJIYT

Micre3HaxomKeHHS

32302, Ykpaina, XmenpHUIbKa 0071. M. KaM'stHe11b-
[loninechkuii, Maiiaan Binpomkenns, 1, kabiner Ne 106

[Hpopmanis MmoOa0 pexKUMY)|
obotu

[Toneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
bes 06iaHp01 IepepBy; BuxigHuii 1eHb: HeILIsA

Tenedon/dakc (moBigKn),
azpeca EJIEKTPOHHOI IOILITH
Ta BeOCauT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHi aKTH, IKMMM PerjiaMeHTY€ThCSl HaJJaHHSl aIMiHICTPAaTHBHOI MOCJIYTH

3aKoHU Y KpaiHH

3akoH Ykpainu «IIpo Tpereichki cyam»;
3akon Ykpainu «lIpo nepxaBHy peecTpamnito IOpUAMYHHUX OCiO,
(bi3nyHMUX OCi0 - MAMPUEMIIB Ta TPOMAIACEKUX (POpPMYBaHb»

Akt KabGinety MiHicTpiB
YKpainu

[TocranoBa Kabinetry MinicTpiB Ykpainu Bix 04.12.2019 Ne 1137
«[IuTanHs €IUHOTO JEpKABHOTO BEOMOPTANYy EJICKTPOHHUX
nocayr Ta Peectpy afMiHICTpaTUBHUX MOCITYTY

AKTH LEHTpPaJIbHUX OpraHiB
BUKOHABYOI BJIaJ (1

Haxka3z MinicrepcrBa roctuniii Ykpainu Bix 18.11.2016 Ne 3268/5
«IIpo 3atBepmkeHHss GopM 3asB y cdepi IepKaBHOI peecTparii
IOPUINYHUX 0Ci0, Qi3UYHUX 0Ci0 - MIANPHEMIIB Ta TPOMAICHKHX
dbopmyBaHbY, 3apeecTpoBaHuil Yy MiHicTepCcTBI focTUINi Y KpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaaxKy nepkaBHOI peecTparii IOpHINIHUX
0ci0, hi3uyHUX OCI0 - MIAMPHUEMIIIB Ta TPOMAACHKHX (HOPMYBaHb,
10 HE MAlOTh CTAaTyCy IOPUAMYHOI O0COOM», 3apeecTPOBAHUUN Yy
Minictepctsi roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctunii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3artBepmxenns Ilopsinky (GyHKIIOHYBaHHS MHOpTaly
€JIEKTPOHHUX CEpBICIB IOPUIMYHUX 0Ci0, (i3udHuX 0cid
M1IPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHb, 10 HE MAIOTh CTATyCy
IOPUINYHOT OCOOM», 3apeecTpoBaHUil y MiHICTepCTBI FOCTHIT

Ykpainu 23.03.2016 3a Ne 427/28557;




Haka3 MiHictepcTBa tocTuiii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepkeHHs Bumor 10 HanMcaHHS HaWMEHYBaHHS
FOPUIMYHOT 0CO0H, 11 BIJOKPEMIICHOTO MiAPO3ALITy, TPOMaJICHKOTO
(dbopMyBaHHS, IO HE Ma€ CTAaTyCcy IOPUAMYHOI 0COOM, KpiM
oprasizamii npodCHiikuy, 3apeecTpoBaHuii y MiHicTepcTBi
toctuuili Ykpainu 05.03.2012 3a Ne 367/20680

YMOBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH

7 i 3BepHEHHS YIIOBHOBAXCHOTO MPEICTaBHUKA (1aJl - 3asiBHUK)
i7IcTaBa ISl OTPUMAHHS
aIM1HICTPATUBHOI MTOCIYTH
8 [BuueprHuii mepenik 3 . . :
OKYMEHTIB, HEOGXiTHIX U1 asa  TIpO L[e.pmaBHy peecTparito  MOCTIHHO  JIF0Y0rO
. .[TPETEHCHKOTO CYY;
OTPUMAHI A IMIHICTPATHBHOL IMPUMIPHUK OpUTiHANTY (HOTapiajdbHO 3aCBITYEHA KOIis) PILICHHS
rociyru YIIOBHOBAXEHOT'O OpraHy YMpaBIiHHS 3aCHOBHHUKA TIPO CTBOPEHHS
MOCTIHHO J1I0YOTO TPETEUCHKOTO CYY;
YCTaHOBY1 JTOKYMEHTH MOCTIMHO [II0YOTO TPETEHCHKOTO Cyay
(mo0XKEeHHsI, periiaMeHT TPETEHCHKOTO CYY);
CITUCOK TPETEHCHKUX CYIIB,;
KOIisl CTaTYTy 3aCHOBHUKA TPETEUCHKOIO Cy1y.
SKI0 TOKyMEHTH MOJAIOThCS OCOOMCTO, 3asIBHUK IIPE sIBIISE
TOKYMEHT, 1110 BIJIMTOBITHO 10 3aKOHY MOCBITIY€E 0CO0Y.
Y pa3i momaHHA JOKYMEHTIB TPEACTABHUKOM JIOJaTKOBO
MMOJAETHCS IPUMIPHUK OpHUTIHATY (HOTapiaJIbHO 3aCBiYeHa KOTIis)
TOKYMEHTA, 1110 IiATBEPKY€E HOTO TOBHOBAKCHHSI.
Jns mine mpoBeACHHS peecTpariiiHuX i JOKYMEHTOM, IO
3acBiIUy€ MOBHOBAXKEHHS TIPE/ICTABHUKA, MOXE OyTH:
1) HOTapiabHO MMOCBiTYEHA AOBIPEHICTH;
2) JOBIpeHICTh, BHJAHAa BIAMOBIZHO [0 3aKOHOJABCTBA
1HO3EeMHOI JIep>KaBU
9  |Cnocib nmogaHHs JOKYMEHTIB, ) ]
HEOOXiHUX IS OTPUMAHHS 1. V mnaneposiit (bole‘ JIOKYMEHTU TOJAIOTHCSA 3aIBHUKOM
ATIMiHICTPATHBHOT TIOCTYTH 0co0HMCTO 200 MOIITOBUM BiJIIPABIICHHSIM.
2. B enexrpoHHiit popMi JOKYMEHTH OAIOTHCS 3
BUKOPHCTAHHSAM €1uHoro JEP>KaBHOTO BeOmopTary
€JIEKTPOHHUX TOoCAyr abo TmopTaly eJeKTPOHHUX CepBICIB
IOPUANYHUX 0Ci0, (DI3MYHUX OCIO - MAMPUEMIIIB Ta TPOMAJACHKUX
(hopMyBaHb, 1110 HE MaOTh CTaTyCy FOPUIUYHOT 0COON™
10 . . besonatHO
[1naTHicTh (6€30MIaTHICTB)
HaJlaHHS aIMIHICTPaTUBHOL
MOCITYTH
11 . ) .
CTpoK Ha/aHHS 'I[epncaBHa peecTpallisi IPOBOIUTECA 33 BIICYTHOCT MizICTaB IS
a/IMiHiCTpaTHBHOI Iociyry  [BVAMOBH Y JepKaBHIN pe;ecrpauﬁ' He mi3Hime 15 po6ounx mHIB 3
AT MOJAHHS JOKYMEHTIB.
12 [[lepenik miacTas It BiTMOBH

y IepKaBHIN peecTparii

JlokyMeHTH TI0ZJaHO 0c00010, SIKa HE Ma€ Ha II¢ TOBHOBAKCHB;

MOJIaHHS JOKYMEHTIB a00 BiTOMOCTEH, BU3HAYEHUX 3aKOHOM
Ykpainu «[Ipo gepxkaBHY peecTpariro pUInIHUX 0Ci0, Pi3naHIX
0ci0 - MAMPHUEMIIIB Ta TPOMAJICEKUX (DOPMYBAHBY, HE




B IIOBHOMY 00C531;

JOKYMEHTH TOJaHi /10 HEHAIeKHOIo Ccy0’ €KTa JepikaBHOL
peecTpariii;

JOKYMEHTH Cyrepedarb BuMoraMm KOHCTHTYIIi Ta 3aKOHIB
YKpainu;

JIOKYMEHTH CyIepedaTh CTaTyTy rPOMajiCbkoro (popMyBaHHS;

HEBI/IMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y 3asIBl IIPO JICPIKABHY
peecTparito, BiIOMOCTSIM, 3a3HAUYEHUM Yy JTOKYMEHTaX, MOJaHUX
U1 IepKaBHOT peecTparlii, abo BiJIOMOCTSAM, IO MICTAThCS B
€IMHOMY Aep)KaBHOMY PEECTpPi OPUANYHUX 0Ci0, Pi3ndHuX 0cio -
MINPUEMIIIB  Ta TPOMAACHKUX  (GOpMyBaHb 4YHM  IHIIUX
iHpOpMaIIfHUX CHCTEMax, BHKOPHCTAaHHS SKHX MepeadadeHo
3akonom Ykpainu «IIpo aepxaBHy peecTpallito IOpUIUIHUX 0Ci0,
(13M4HUX OC10 - MIANPUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHbY;

HEBIJMOBIHICTh BIJOMOCTEH, 3a3HAUY€HUX VY JIOKYMEHTaXx,
MOJaHUX JJIsl IEp>KaBHOI peecTparllii, BIIOMOCTSIM, IO MICTSATHCS B
€CIuHOMY JepKaBHOMY PEeCTpi FOPUANUHUX 0Ci0, hi3MuHUX 0Cib -
MIIOPUEMIIB Ta  TPOMAJCBKUX  (OpMyBaHb YM  1HIIMX
iH(hOpMaLIIfHUX CUCTeMaX, BUKOPHCTaHHS SKHX IependayeHo
3axkoHoM Ykpainu «IIpo nepkaBHy peecTpallito IOpUIUYHUX OCI0,
(hi3M4HUX 0OCi0 - MANPUEMIIB Ta TPOMAJCHKUX (DOPMYBaHBY

13

Pe3ynbprar HaaHHs
aIMIHICTPATUBHOI TTOCIYTH

BHecenHss BIIMOBIMHOTO 3amucy 10 CAUHOTO JIEPKABHOTO
peecTpy IOpHUIAWYHHX 0cCi0, (Pi3WYHHX 0cCi0 - MANPUEMINB Ta
rpoMaachkux (opmyBaHb™*;

pIIIEHHS TIPO TIPOBECHHS JIep KaBHOI peecTpallii,

BUMMKCKA 3 CAUHOTO ACPKABHOTO PEECTPY IOPUIUYHHUX OCiO,
(h13MYHUX OCi0 - MAMPUEMIIIB Ta TPOMAICHKUX (hOpMYBaHb ***;

YCTAaHOBYMIl JTOKYMEHT B €JIEKTPOHHIM (opMi, BUTOTOBIECHUN
[IJITXOM CKaHyBaHHS ****;

pIIIEHHS Ta MOB1IOMJICHHS TIPO BIIMOBY Y JIepXKaBHIN peecTpartii
i3 3a3HAYCHHSAM BHKJIFOUHOTO MEPEIiKY MiJCTaB s BiIMOBH

14

CriocoOu oTpyUMaHHS
BiMOBIII (PE3ybTATY)

Pesynaprati HamaHHA aAMIHICTpPATHUBHOI MOCIyrH Yy cdepi
nepxkaBHOT peecTpauii (y TOMY YHCHI BHUOMCKa 3 €IMHOTO
NEp’)KaBHOTO PEECTPY IOPUIMYHMX 0cCi0, ¢i3uyHUX ocio -
MiANPUEMIIIB Ta TIPOMAJICBKUX (OpPMyBaHb Ta YCTAaHOBYHIA
TOKYMEHT) B €JIEKTPOHHIN (HOpMI ONMPHITIOAHIOIOTHCS HA TOpTai
€JIGKTPOHHHMX CEpBICIB Ta JOCTYHHI JUIA iX TOMIIYKY 3a KOIOM
OCTYITy **%*,

3a OaxaHHAM 3asBHUKA 3 €IMHOTO JAEPKABHOTO PEECTPY
IOPUIMYHUX 0C10, (I3MYHUX OCi0 - MIAIPHEMIIIB Ta TPOMAJACHKUX
(dbopMyBaHb HAJA€ThCS BUMNMCKA Yy manepoBiii dopmi 3
[IPOCTABJICHHSM IIANKUCY Ta IEYaTKH JEPKABHOTO peecTparopa - y
pa3i MojaHHS 3asgBH IPO JEpXKABHY PEECTPALI0 Yy ManepoBiit
bopmi****,

VY pasi BiIMOBH y iep>KaBHIN peecTpalii JOKyMEHTH, MOJIaH1 JIIs

nep>KaBHOI peecTpallii, TOBepTalOThCs (BUAAIOTHCS,




Ha/ICWJIAIOTHCS TIOMITOBUM BiIIPABJICHHSAM) 3asIBHUKY HE ITi3HiIIe
HACTYHOTO poO0YOro AHs 3 JHS HAIXOJKEHHS BiJ 3asBHUKA
3asBU IIPO IX IIOBEPHEHHS.

* [icnst moomnpalfoBaHHs €AMHOTO AEPKABHOTO BEOIIOPTaTy SICKTPOHHUX MOCITYT Ta/ab0 MOpTaly eIeKTPOHHHUX CEPBICiB
IOPUINYIHUX 0Ci0, Pi3UIHUX 0Ci0 - MAMPHEMIIIB Ta TPOMAICEKUX (POPMYBaHb, SKi HE MAIOTh CTATYCy IOPHIUIHOI OCOOH,
sIKi OyyTh 3a0e31euyBaTH MOXKIIMBICTD [TOJJAHHS TAKUX JJOKYMEHTIB B €JIEKTPOHHIN (opmi;

** Jlo BOpOBaKEHHS JOOTIPAIIbOBAHOTO IIPOTpaMHOTo 3a0e3nedeHHs CAMHOTO IEePKAaBHOTO PEECTPY IOPUANIHHX OCi0,
¢i3nuHEX 0Ci0 - MANPHEMIIB Ta TPOMaJCEKUX (OpMyBaHb, SIKE BIANOBiAaTHME MOJOKEHHAM 3akoHy Ykpainu «IIpo
Jep)KaBHY peecTpariiio IOpUANYHAX 0ci0, Qi3mgHUX 0cid - MiANPHEMIB Ta TPOMAICHKUX (OPMYBaHbBY, BiAIMOBITHHHA
3aIic BHOCHTHCS IO €IMHOTO peecTpy IpOMaJICHKUX (opMyBaHb;

**% Jlo BIPOBaPKEHHS JOOIPAIbOBAHOIO MPOrPAMHOT0 3a0e3eueHHs €MHOTO ACPKABHOTO PEECTPY OPUAUIHHX OCiO,
¢i3nuHEX 0Ci0 - MINPHEMIIB Ta TPOMaIChKUX (POPMYBaHb, SIKE BIIIOBiIATHME MOJIOKEHHSIM 3akoHy Ykpainu «IIpo
JICpKaBHY PEECTPALIil0 OPUANIHUX 0CI0, Di3UYHMX OCIO - MIAMPHEMIIIB Ta TPOMAICHKUX (POPMYBaHbY, BUIAETHCS KOITis
BiJIOBITHOT'O PillICHHS, IIOBIIOMIICHHS IIPO BiIMOBY y NP KaBHIN peecTparii;

**%% Jlo BIPOBaKEHHS J0ONPAIbOBAHOIO MPOrPaMHOro 3a0e3nedeHHss €ANHOTO JEp’KaBHOTO PEECTPY IOPUIUYHHMX
0ci0, ¢i3nIHHX 0ci0 - MiAIPHUEMIIIB Ta TPOMAACEKUX (POPMYBaHB, SIKE BIAIIOBITaTHME ITOJIOKEHHIM 3akoHy Yipainu «IIpo
Jep KaBHY PEECTPALII0 IOPUINYHUX 0Ci0, GI3UIHUX 0Ci0 - MIANPHEMIIB Ta TPOMAACHEKAX (POPMYBaHEY, BUAAIOTHCS KOITis
pilIeHHS TpO AepkaBHY peecTpariio, opopMieHa BiINOBITHO MO 3aKOHOJABCTBA, Ta YCTAHOBYI JOKYMEHTH IMOCTIHHO
JHI0YOr0 TPETEHCHKOro Cyly y mamepoBid (GopMi HIIIXOM BUTOTOBIICHHS KOMil TaKMX JOKYMEHTIB 3 MPOCTABIITHHAM
MIAITUCY Ta MEeYaTKH JEP>KaBHOTO PEECTPATOpa Ha KOXKHIN CTOPIHII.

HavaabHuk Ynpasiainas
JAepAKABHOI peecTpanil Bitanina KJTAIIIY HAK



