3ATBEP/I’DKEHO

Haxka3 L{eHTpanbHOro MiXperioHaJIbHOTO
ynpasiiHHs MiHictepcTsa roctuii (M. KuiB)
11.01.2023 Ne 72/6

IH(I)OPMAHII?'IHA KAPTKA
aIMiHICTPATHBHOI MOCJIYTH 3 IePKABHOI peecTpalil HOCTIHHO AII04Y0r0 TPETeHCHhKOro Cyay

Ynpasainusa HagaHHA agMinicTpaTuBHux nocayr Kam’sveunb-Iloaiibebkoi Micbkoi paan
(naiiMeHyBaHHS Cy0’€KTa HaJaHHs aJAMIHICTPaTHBHOI IIOCIYTH Ta/ab0 NEHTPY HaJAaHHS aJMIHICTPATUBHUX MOCIYT)

Indopmanis npo cyd’exkTa HaIaHHA AAMIHICTPATHBHOI OCJIYTH TA/a00 LEHTPY HAJAHHS

aIMiHICTPATUBHHUX MOCJIYT

Micre3HaxomKEeHHS

32302, Ykpaina, XmenbHuUIbKa 0071, M. KaM'ssHeI11b-
[Toxinechkmid, Maiinan Bigpomkenns, 1, kadinet Ne 106

[Hpopmanis MmOA0 peXKUMY)|
obotu

ITonexinok - Cepena: 08.00 - 16.00; Yersep: 08.00 - 20.00;
[T sraums: 08.00 - 15.00; Cy6ota: 08.00 - 15.00
bes 06iaup01 iepepBy; BuxigHuii 1eHb: HeIiIsA

Tenedon/dakc (moBizKM),
azpeca EJIEKTPOHHOI IOIITH
Ta BeOcalT

ten. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHi aKkTH, IKMMM pPerjiaMeHTY€E€ThCSl HaJJaHHSl aIMiHICTPAaTHBHOI NOCJIYTH

3aKoHU Y KpaiHH

3akoH Ykpainu «IIpo Tpereichki cyam»;
3akoH Ykpainu «IIpo nepkaBHy peecTpariio IOpUIMYHUX OCIO,
(bi3nYHUX OCi0 - MAMPHUEMIIB Ta TPOMAACEKUX (POpPMYBaHB»

Axtn Kabinery MiHicTpiB
YKpainu

[Tocranosa KaGinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[lutanHa €aMHOrO JEepXkKABHOTO BEONMOpTANy EJIEKTPOHHUX
nocJyr Ta Peectpy agMiHICTPaTUBHUX MOCIYT»

AKTH UEHTpajJbHUX OpraHiB
BUKOHABYOI BJIaJIA

Haxa3 Minicrepcersa roctuiii Ykpainu Bix 18.11.2016 Ne 3268/5
«IIpo 3aTBepmkeHHs GopM 3asB y cdepi IepKaBHOI peecTparii
IOPUINYHUX 0Ci0, Qi3UYHUX 0Ci0 - MIANPHEMIIB Ta TPOMAICHKUX
dbopmyBaHbY, 3apeecTpoBaHUi Yy MiHicTepCTBI rOocTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa rocTuilii Ykpaiau Bix 09.02.2016 Ne 359/5
«IIpo 3aTBepmxenHs [lopsanky aep:kaBHOI peecTpallii FOPUINIHUX
0ci0, ¢iznyHuX 0ci0 - MIAIPUEMIIIB Ta TPOMAACHKUX (POpMyBaHb,
10 HE MAlOTh CTAaTyCy IOPUAMYHOI OCOOM», 3apeeCTPOBAHUHN Yy
Minictepctsi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHnicrepctBa toctuliii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3atBepmxenns [lopsaky GyHKIIOHYBaHHS MOpTaIly
EJIEKTPOHHUX CEpBICIB IOPUAMYHUX 0c10, @I3unYHUX O0cid
MiIPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb, [0 HE MAIOTh CTaTyCy
IOpUIMYHOT 0COOM», 3apeecTpoBaHUi y MIiHICTEPCTBI FOCTHIIIT
Ykpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinictepcTBa roctutlii Ykpaiam Big 05.03.2012 Ne 368/5




«I[Ipo 3aTtBepmkeHHs BuMor 1m0 HanmMcaHHS HaWMEHYBaHHSI
FOPUANYHOT 0CO0H, ii BIIOKPEMIICHOTO MiPO3/LTY, TPOMAICEKOTO
(dbopMyBaHHS, IO HE Ma€ CTAaTyCy IOPUANYHOI OCOOH, KpiM
opranizauii mpodcmiaku», 3apeecTpoBaHuil 'y MiHicTepcTBi
roctuilii Ykpaiau 05.03.2012 3a Ne 367/20680

YMOBH OTPUMAHHSA AAMIHICTPATUBHOI OCJIYTH

7 i 3BepHEHHS YIIOBHOBA)XEHOTO MPEICTABHUKA (J1aJTi - 3asIBHUK)
i7IcTaBa JUIsl OTPUMAHHS
aIMIHICTPATUBHOI MOCIYTH
8 Buuepnuwuii nepemik 3 . - .
. . asBa TpPO JEpKaBHY PEECTpAIlil0 MOCTIMHO  JiF0Y0ro
TOKYMEHTIB, HG(?6?(1,Z[HI/IX HHH_,TpeTeﬁCLKoro cyay;
OTPHMAHHA 2 IMIHICTpaTHBHOL MPUMIPHUK OpUTIHAITY (HOTapiadbHO 3aCBITYECHA KOIIisl) PIIIICHHS
rociyra YIIOBHOBA)XCHOT'O OpPraHy YIpaBIiHHS 3aCHOBHHKA TIPO CTBOPEHHS
MMOCTIHO JIF0YOr0 TPETEHCHKOTO CYY;
YCTAHOBYl JTOKYMEHTH TOCTIHHO JII0YOT0 TPETEHCHKOTO CYAY
(IOJI0KEHHS, pErJIAMEHT TPETEUCHKOIO CyaY);
CITUCOK TPETEHCHKUX CYIIIB;
KOIIisl CTaTYTy 3aCHOBHUKA TPETEUCHKOTO CYy1y.
SIKIO TOKYMEHTU TMOAAIOThCS OCOOUCTO, 3asiBHUK Ipe’ sBIIs€
TOKYMEHT, 1110 BIATMOBITHO /IO 3aKOHY MOCBITYY€ 0COOY.
Y pa3l momaHHS JOKYMEHTIB TPEJACTABHUKOM JIOJATKOBO
M0JIA€ETHCS MPUMIPHUK OpUTiHATY (HOTapiaJbHO 3aCBiTUEHA KOIIis)
TOKYMEHTA, 1110 M1ATBEPAKY€E HOTr0 MOBHOBAKECHHS.
Jlist mineil mpoBeneHHS peeCcTpaIlifHuX i JOKYMEHTOM, IO
3acBiIUy€ MOBHOBAXKEHHS MPEICTABHUKA, MOXE OyTH:
1) HoTapiaJIbHO MOCBIIYCHA JTOBIPEHICTH;
2) JOBIpeHICTh, BHIaHAa BIAMOBIAHO 10 3aKOHOJIABCTBA
1HO3EeMHOI JepKaBU
9 |Crnocib mogaHHS TOKYMEHTIB, ‘ ‘
HEOOXi/IHHX JUTsl OTPUMAHHS 1. YV mnaneposiit q)opM1. JOKYMEHTHU TOJAIOThCS 3asBHUKOM
AZIMiHICTPATHBHOT IOCITYTH 0coOHMCTO a00 MOUITOBUM BIJIIPABIICHHSIM.
2. B enextpoHnHiil popMi JOKYMEHTH OAAIOTHCS 3
BUKOPHCTAHHAM €nuHoro Jep>KaBHOTO BeOmopTay
€JIEKTPOHHHUX TMOCIyr abo TOpTady eNeKTPOHHUX CEpBiCiB
IOPUIMYHUX 0C10, (I3MYHUX 0Ci0 - MIAMPHEMIIIB Ta TPOMAJACHKUX
(bopMyBaHb, 1110 HE MAIOTh CTATyCy IOPUIAMYHOI ocoOn™
10 . . bezomtatHo
[1naTtHicTh (6€30MIATHICTD)
HaJlaHHS aJIMIHICTPaTHUBHOL
MOCIIyTH
11 . . .
CTpoK Ha/aHHS .I[epmaBHa peecTpailist NPOBOANTLCA 32 BIACYTHOCTI MiZCTAB JUIs
a/MiHiCTpaTHBHOI mocmyry  [BIAMOBH Y JeprKaBHIN peecTpauli He mi3HILe 15 poGouux AHIB 3
TaTH MOJAHHSI TOKYMEHTIB.
12 [[lepemik miacTaB Juisl BITMOBU

y IepkaBHill peectparii

JlokyMeHTH TIoJIJaHO 0CO0010, sIKa HE Ma€ Ha 11e TOBHOBAXKEHB;

MOJaHHS JOKYMEHTIB a00 BiJIOMOCTEH, BH3HAYCHHX 3aKOHOM
Yxpainu «[Ipo nepxaBHy peecTpaiiro IOpUIUIHUX 0C10, hi3UIHUX
0C10 - MANPHEMIIB Ta TPOMAJICBKUX (DOPMYBaHbY», HE B TIOBHOMY

00csI31;




JOKYMEHTH TIOJIaHI JI0 HEHAJIEKHOTo Cy0’ekTa Jep>KaBHOI
peecTpariii;

JOKYMEHTH cymnepedarb BUMoram KOHCTUTYLIT Ta 3aKOHIB
YKpainu;

JIOKYMEHTHU CyTepedarh CTaTyTy TPOMaJChbkoro (opMyBaHHS;

HEBIJMOBIAHICTh BIJOMOCTEH, 3a3HAYEHUX Y 3asB1 PO JIEP>KaBHY
peecTpaliio, BIJOMOCTAM, 3a3HAYCHUM Y JOKYMEHTaX, MOJaHHUX
UIsl AepaBHOI peecTpaiiii, a0 BIIOMOCTSIM, LIO MICTITHCS B
€IuHOMY JepKaBHOMY PEECTpi FOPUANYHUX 0Ci0, hi3uuHuX 0Cib -
MIJOPUEMLIB Ta  TPOMAJCBKUX  (OpMyBaHb YM  1HIIMX
iH(hOpMaLIIfHUX CUCTeMaX, BUKOPHCTAaHHS SKHX IependaueHo
3axkoHoMm Ykpainu «IIpo gepkaBHY peecTparliio PUANIHUX OCI0,
(h13MUHUX OCi0 - MANPUEMIIIB Ta TPOMATCHKUX (DOPMYBaHbY;

HEBIIMOBIIHICTh ~ BIJOMOCTEH, 3a3HAYEHUX Y JOKYMEHTaX,
MOJAaHUX JJIS A€ KaBHOI peecTpallii, BIJOMOCTSM, 1[0 MICTSITHCS B
CIMHOMY JIEpKaBHOMY PEECTpPl IOPUIUIHHUX 0C10, Pi3udHUX 0CiO -
MiANPUEMIIIB  Ta TPOMAACHKMX  (GOpPMYyBaHb UM  IHIIUX
iHQopMalifHUX CHCTeMaX, BUKOPHCTAHHS SKUX TependadeHo
3akoHoM Ykpainu «IIpo nepikaBHy peecTpallilo FOPUAUYHHX 0OCI0,
(hi3ngHUX OCI0 - MANMPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHbY»

13

Pe3ynbpTat HamaHHs
QIMIHICTPAaTHUBHOI OCIYTH

BHeceHHs BiOMoOBIAHOTO 3amucy A0 E€IUHOTO AEPKABHOTO
peecTpy IOpUIMYHUX 0ci0, ¢i3WYHHX OCi0 - MIONPUEMINB Ta
rpoOMaJICbKuX (popMyBaHb™*;

pIIIEHHS [IPO MIPOBEEHHS JIEPKABHOI peecTpalii;

BUIMHUCKAa 3 €IUHOTO JEPXKABHOTO DPEECTPY IOPUAMYHUX OCiO,
(bi3ngHUX OCi0 - MAMPHUEMIIIB Ta TPOMAACEKHUX (popMyBaHb ***;

YCTaHOBYMI JTOKYMEHT B €IEKTPOHHIi (opMmi, BUTOTOBICHUI
LUIIXOM CKaHyBaHHs ****;

pIIIEHHS Ta MMOBIJOMIIEHHS PO BIIMOBY Yy JAepKaBHiH peecTpartii
13 3a3HAYCHHSIM BUKJIIOYHOTO MEPENTIKY MiJICTaB JJIs BIZIMOBH

14

CriocoOu oTpuMaHHS
BiJIIIOBIIi (pe3ybTaTy)

PesynpTat HamaHHA aAMIHICTpATHUBHOI TMOCIyTH Yy cdepi
nep’kaBHOI peecTpauii (y TOMYy 4YHCIl BUMNMCKa 3 €IHHOTO
NEp>)KaBHOTO PEECTPY IOPUAWYHHX 0Oci0, ¢i3uuHuxX ocio -
MIIIPUEMLIB Ta TIPOMaACbKUX (OpMyBaHb Ta YCTAaHOBUUU
TOKYMEHT) B €NIEKTPOHHINM (OpMi ONPUITIOJHIOIOTHCS Ha MOpTai
€JICKTPOHHMX CEPBICIB Ta IOCTYMHI IS 1X TIOMIYKY 3a KOIOM
nocTymy™***,

3a OaxaHHSIM 3asgBHUKAa 3 €IUHOTO JEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, Pi3UUHUX 0Ci0 - MIANPHEMIIB Ta TPOMAICHKUX
(dbopMyBaHb HAJAE€ThCS BUNHUCKA Yy TMmamnepoBid dopmi 3
MPOCTABJICHHSM IMIAMKUCY Ta MEYATKH JIEP’KaBHOTO PEECTPATOpA - Y
pa3l MoJaHHSA 3asBH TPO JEPKaBHY pPEECTpaIlii0 Yy ManepoBiit
opmi****,

VY pasi BiIMOBH y JIep>KaBHi# peecTparlii JOKyMEHTH, TTOIaH1 s
nep>KaBHOT peecTparlii, MOBEPTAIOTHCS (BUAAIOTHCS, HAJCHIAIOTHCS

MOIITOBUM BiAMPABICHHIM) 3asIBHUKY HE




Mi3HIIIE HACTYITHOTO POOOYOTO HS 3 JTHS HAJIXOKCHHS BiJT
3asiBHUKA 3a5BU PO 1X TTIOBEPHEHHS.

* [Ticnst moompantoBaHHS €JMHOTO EP>KaBHOTO BEOIIOPTATY EJICKTPOHHHX ITOCIYT Ta/abo MopTaty eNeKTPOHHHUX CEepBiciB
FOPUANYHUX 0Ci0, i3UUHUX 0Ci0 - MIAMPHEMIIIB Ta TPOMAICHKUX (POPMYBaHb, AKiI HE MAIOTh CTATYCy IOPHIUYHOI OCOOH,
sIKI OyyTh 3a0e3neuyBaTH MOXKIIMBICTD ITOJJAHHS TAKUX JJOKYMEHTIB B €JIEKTPOHHIN (opmi;

** Jlo BOpOBAIKCHHS JJOOMPAIIbOBAHOTO IIPOrPaMHOro 3a0e3neueHHs €IMHOT0 ICPIKABHOIO PEECTPY FOPUAUIHHX 0CiO,
¢Gi3ngHEX 0Ci0 - MiONPUEMIB Ta TPOMAACEKUX (OPMYBaHb, SIKE BIAMIOBIIATHME IOJIOKEHHSIM 3akoHy Ykpainu «IIpo
JICp)KaBHY PEECTPAIliI0 FOPUANIHUAX 0Ci0, Qi3MyHHMX OCi0 - MIANPHEMIIB Ta TPOMAICHKUX (POPMYBAHbBY, BiIIMOBITHUIMA
3aIIMC BHOCHTBCSA 10 €IMHOTO PEECTPY IPOMAJICHKUX (hOPMYBaHB;

**% Jlo BIPOBaLKEHHS IOOTIPAIbOBAHOTO MTPOTrPaMHOT0 3a0e3neyeHHs] €JMHOTO JIEPKaBHOTO PEECTPY IOPUANIHHX 0Ci0,
¢i3ngHEX 0ci0 - MANPHEMIIB Ta TPOMAACEKUX (OPMYBaHBb, SIKE BIAIIOBiIaTHME MONOKEHHIM 3akoHy Ykpainum «IIpo
Jep KaBHY PEECTPALii0 OPUANIHAX 0Ci0, Qi3MIHUX OCi0 - MIAMPHEMITIB Ta TPOMAICHKUX (POPMYBaHEY, BUIAETHCS KOITis
BIJIMIOBIIHOTO pillIeHHs, TOBIJOMJICHHS TIPO BIIMOBY y JIepKaBHIl peecTparii;

*#%% Jlo BOPOBALKCHHS TOOMPAIlbOBAHOIO MPOTPAMHOTO 3a0e3MeUeHHs CIMHOTO NEep>KaBHOTO PEECTPY IOPUIMIHUX
0ci0, piznyHMX 0Ci0 - MiANPHUEMIIIB Ta FPOMaACHKUX (POPMYBaHb, SIKE BiNOBIAaTHME HONIOXKEHHIM 3akoHy Ykpainu «I1po
Jep KaBHY PEECTPAIlifo IOPUANYHUX 0Ci0, Gi3NIHNX 0Ci0 - MIATNPHEMIIB Ta TPOMAACEKUX (POPMYBaHbY, BUAAIOTHCS KOIIis
pillIEHHS MPO JIepKaBHY peecTpalito, oopMieHa BiIMOBIIHO /10 3aKOHOJABCTBA, Ta YCTAHOBYI JOKYMEHTH MOCTIHHO
JIFOYOTO TPETEUCHKOTrO CyAy y manepoBiii Gopmi IUIIXOM BHIOTOBJICHHS KOMIl TaKMX JOKYMEHTIB 3 MPOCTaBJISHHIM
MIIHACY Ta TIEYaTKH Jep>KaBHOTO PEECTpaTopa Ha KOXKHIH CTOPIHIIL.

HavanbHuk YnpasiiHHsA
Jep:KaBHOI peecTpauii Biranina KJIAIIYHSAK



