3ATBEP/I’KEHO

Haxka3 L{eHTpanbHOro MiXKperioHaJIbHOTO
yrpasiiHHsa MiHictepcTBa ocTuilii (M. KuiB)
11.01.2023 Ne 72/6

THO®OPMAIIIMHA KAPTKA

aIMiHICTPaTUBHOI MOCJIYTH 3 IeP:KaBHOI peecTpallii pillleHHsI PO NPUIIMHEHHS OpraHizaunii
poboToaaBuiB, 00’€IHAHHA OpraHi3aiii po6oToaaBuiB

YnpasiiHHg HagaHHA agMiHicTpaTHBHUX nocayr Kam’sisnens-Ilogiibebkoi Micbkoi paan
(maiiMeHyBaHHS cy0’€KTa HalaHHS aMiHICTPATUBHOI MOCIYTH Ta/a00 EHTPY HaJaHHSA aAMIiHICTPATHBHUX MOCIYT)

Inpopmanisa npo cyd’exkra H

aJaHHs aJMiHICTPAaTHBHOI OCJYIH Ta/a00 HEeHTPY HAJaHHSH
AIMiHICTPAaTHBHHUX MOCJIYT

Micre3Hax oMK KEeHHS

32302, Ykpaina, XmenpHuIbKa 0071, M. KaM'ssHetb- [1oainsCchrui,
Maiinan Bigpomkenns, 1, kabinetr Ne 106

[Hpopmalis MmOJ0 PpeXKUMY)|
obotu

[Toneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
bes 06iaHp01 IepepBy; BuxigHuii 1eHb: HeILIsA

Tenedon/dakc (moBigkn),
aJgpeca €JIEKTPOHHOI IOILITH
Ta BeOcaiT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHi akTH, AKUM

U perJaMeHTYEThCs HAJAHHA a/JIMiIHICTPATHBHOI MOCJIYTH

3aKkoHU YKpaiHH

3akon Ykpainu «lIpo opranizarii po6oronaBiiB, iX 00’€IHaHHS,
MpaBa i rapaHTii X JISIIHOCTI»;

3akon Ykpainu «[Ipo mep:kaBHy peecTpaiiio ROPUAHMYHHX OCi0,
(hi3ngHUX 0CI0 - MAMPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb)»

Akt KabGinety MiHicTpiB
YKpaiHu

[TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137 «Ilutanns €1UHOTO AEP>KaBHOTO BEOTIOPTAITY
€JICKTPOHHMX MOCIYT Ta PeecTpy ajMiHICTpaTUBHHX IOCITYT

AKTH TICHTPaJIbHUX OpraHiB
BHUKOHABYOI BJIagu

Haka3 MinicrepctBa roctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaaky nep)kaBHOI peecTpallii IOPUAMYHUX
0ci10, pi3nyHMX OCi0 - MIANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 1110
HE MaloTh CTaTyCy IOPUAMYHOI 0COOM», 3apeecTpOBaHUMA Yy
Minictepctsi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo  3arBepmxkenHs Ilopsnky  QyHKIIOHYyBaHHA  HOpTay|
€JIEKTPOHHUX CEpBICIB IOpUAMYHHX 0ci0, (i3uuHuX 0cid
[MiIMPUEMITIB Ta TPOMAJICBKUX (DOpMyBaHb, 10 HE MAIOTh CTaTYyCy
IOPUINYHOT 0coOM», 3apeecTpoBaHMi y MiHICTepCTBI FOCTHUIIT
Ykpainu 23.03.2016 3a Ne 427/28557

YMmoBHu

OTPUMAHHSA AAMIHICTPATUBHOI MOCITYTH

[limcraBa i1 OTPUMaHHSA
aIMiIHICTPAaTHUBHOI OCIYTH

3BepHEHHS YIIOBHOBa)KEHOTO IPEICTaBHUKA HOPUAMYHOI OCOOH
(ai - 3asBHUK)

BuuepnHuii nepeik

[TpumipHUK opuriHayy (HOTapiaJabHO 3acBiTUeHA KOIIis) PIICHHS




TOKYMEHTIB, HEOOX1THUX JIJIst
OTPUMAHHS aJMIHICTPATUBHOT
MOCITyTH

YYaCHUKIB IOPUANIHOI 0cOOM a00 BIAMOBITHOTO OpraHy HOPUANIHOI
ocoOM, a y BHUNAJAKaX, MepeadadyeHnX 3aKOHOM, - pIIICHHS
BIJIMOBIIHOTO JIEPKABHOTO OpraHy MpO NPUIUHEHHS HOPHUIAYHOI
oco0u;

NPUMIPDHUK  OpuTiHATy  (HOTapiaJdbHO  3acBiIUCHA  KOIIis)
TOKYMEHTa, SKUM 3aTBEP/KCHO TEPCOHAIBHUN CKIIa] KoMicii 3
npunuHeHHs (KoMicii 3 peopraxizaiii, JikBigamiitHoi Komicii) abo
JTiKBiJIaTOpa, peecTpaliiiHi HoMepHu OOJIIKOBHX KAapTOK IIATHHUKIB
moaaTkiB (abo BIJIOMOCTI IO cepit0 Ta HOMEp IacmopTra - s
¢i3UYHUX 0Ci0, SKi MalTh BIAMITKY B TAacHOPTi PO TPaBo
3MIMCHIOBATH IUIATEXKI 3a CEpi€0 Ta HOMEPOM I1acropTa), CTPOK
3asBICHHS KPEIUTOpPaMH CBOIX BHMOI, - Yy pa3i BiJICyTHOCTI
3a3HAYCHUX BIJIOMOCTEH Yy pIllIEHHI YYaCHHUKIB IOPUIWYHOI 0COOHU
a00 BIJIMTOBIAHOTO OpraHy HOPUIUYHOI OCOOW, a y BHUMAJKAX,
rnepe0aYeHnX 3aKOHOM, - Yy PIIICHHI BIJIMOBIIHOTO JEPXKABHOTO
Oprasy, Ipo MPUITUHEHHS FOPHIAIHOI OCOOM.

SKI0 JOKYMEHTH MOJAIOThCS OCOOMCTO, 3asiBHUK Tpe] sIBIISIE
TOKYMEHT, 1110 BIJIMTOBITHO /10 3aKOHY MTOCBIYY€ 0CO0Y.

Y pa3i momaHHS JOKYMEHTIB MpPEACTaBHUKOM JIOJIaTKOBO
[10/1a€ThCSl IPUMIPHUK OpUTiHATY (HOTapiajJbHO 3aCBITYEHA KOIIIS)
TOKYMEHTa, 1110 MiATBEPAKYE HOTO MOBHOBAKEHHS (KpIM BUIAIKY,
KOJIM BIJTOMOCTI IPO MOBHOBAYKEHHS 1IHOTO MPEJCTAaBHUKA MICTATHCSA
B CIMHOMY JIepKaBHOMY PEECTP1 IOPUAUYHUX 0ci0, piznuHuX 0cib -
[T1IITPUEMITIB Ta TPOMAJICHKUX (POPMYyBaHBb).

Jis 1inedt mpoBelieHHs pEeecTpallifHuX Al JOKyMEHTOM, IO
3aCB1IUy€ MOBHOBAXKEHHS MPE/ICTaBHUKA, MOXKE OyTH:

1) HoTapiaJIbHO MOCBITYCHA JIOBIPEHICTH;

2) TOBIpEHICTh, BHIAaHA BIAMOBIAHO J0 3aKOHOJABCTBA 1HO3EMHOT]
P KaBU.

9 [Cnocib nojgaHHs JOKYMEHTIB, . .
. 1. V mnanepoBiii (opmi TOKyMEHTH TMOAAIOTHCS 3asBHUKOM
HEOOX1AHUX AJI1 OTPUMAHHS .
- . 0c0o0HMCTO 200 MOUITOBUM BIJIIPABICHHSIM.
QIMIHICTPAaTHBHOI TIOCITYTH . .
2. B enexktpoHHiii ¢opmMi JOKYMEHTH TOHAIOTHCA 3
BUKOPUCTaHHAM €IIMHOTO JEep>KaBHOTO BeOMOpTaly eNeKTPOHHUX
nocayr abo MopTaly eNeKTPOHHHUX CEpBICIB IOPUAMYHHUX OCiO,
(hi3ngHUX OCI0 - MANPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb, 1110 HE
MaIOTh CTAaTYCy IOPUANYHOI 0co0n™
10 . . bezomiatno
[TnaTtHicTh (6€30MIATHICTS)
HaJlaHHS aIMIHICTPaTUBHOL
MOCITYTH
11 |Ctpox HamaHHA . . ..
. . JlepkaBHa peecTpallis NPOBOAMUTHCS 33 BIACYTHOCTI MiJICTaB JAJS
aJMIHICTPATUBHOI MOCIYTH . " .. .
B1JIMOBH y JiepKaBHI1H peecTpallii He mi3Hime 15 podouunx 1HIB 3 JaTH
[MO/IaHHS JOKYMEHTIB JUISI IEP>KaBHOT peecTpartii.
CTpoK po3IJIsiIy JOKYMEHTIB MOKe OYTH MPOJOBXKEHHH Cy0’ €KTOM
nep)kaBHOI peecTparii 3a HEOOX1THOCTI, aje He OimbIne HiXK Ha 15
000YMX JHIB.
12

[lepenik miacTaB sl BIIMOBU
y JIep>KaBHIM peecTpartii

JlokyMeHTH TIoJIJaHO 0CO0010, sIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;
MOaHHS JOKYMEHTIB 200 BiJIOMOCTEH, BU3BHAUYEHUX 3aKOHOM
Ykpainu «[Ipo nepkaBHy peecTpallito IOpUIUYHUX 0¢i0, hi3nIHUX




0ci0 - MANPUEMIIB Ta TPOMAJICHKUX (POPMYBaHb», HE B MMOBHOMY
00cs131;

y €1MHOMY JIepKaBHOMY peecTpi FOPUANYHUX 0¢i0, Pi3ndHUX 0Cid
- MIINPUEMINB Ta TPOMAICHKUX (HOPMyBaHb MICTATHCS BiIOMOCTI
PO Cy/A0BE pillleHHs LI00 3a00pOHM MPOBEIEHHS pEeCTparLiitHOl
i

JOKYMEHTH TIOJaHi JI0 HEHAJEeKHOTo Cy0’eKkTa aep:kKaBHOI
peecTparlii;

MOKYMEHTHU cynepeyaTh BuUMoraM KoHcTuTymii Ta 3akoHiB
YKpainu;

JIOKYMEHTHU CyTepedaTh CTaTyTy TPOMaJChbKoro (opMyBaHHS;

HEBIIMOBIAHICTh  BIJIOMOCTEH, 3a3HAYCHHX Yy JOKyMEHTaX,
[MOaHUX AJISL Jep)KaBHOI peecTpallii, BIIOMOCTSM, IO MICTATHCS B
€IuHOMY JepKaBHOMY PEECTpl IOPUANYHUX 0Ci0, (Pi3uuHuX OcCi0 -
MiIOPUEMIIIB Ta  TPOMAJChKUX  (QOpMyBaHb YH  IHIIUX
iHQopMalifHUX CHCTEMaX, BHKOPHUCTAHHS SKHX Iepea0adeHo
3akoHoM Ykpainu «IIpo nepxaBHY peecTpariio IpUANYHHX OCiO,
(hi3ngHUX 0OCI0 - MANPUEMIIIB Ta TPOMAJICHKUX (POpMyBaHbY»

13 |[Pe3ynbTaT HagaHHS . .
. N BHeceHHs BiIOBITHOTO 3aMKCy 10 €IMHOTO ACPIKABHOTO PEECTPY
aIMIHICTPATUBHOI MMOCITYTH . . : ; .
FOpUANYHUX 0Ci0, (PI3MYHUX OCIO - MIANPUEMIIB Ta TPOMAICHKUX
(hopMyBaHb;
pIIIEHHS [IPO MIPOBECHHS JIep KaBHOI peecTpallii,
pIIIEHHS Ta MOBIJOMJIEHHS MPO BIIMOBY Yy JepraBHIN peecTparii
13 3a3HAYCHHSAM BHKJIIOUHOTO MEPENiKY MiJICTaB AJisl BITIMOBHU
14 |Cnocobu oTpumaHHs

BIJIITOBII1 (PE3yIbTATY)

Pesynaprat HajgaHHS aAMIHICTpATUBHOI MOCIyrd Yy cdepi
Nep>KaBHOT peecTpariii B eJIeKTPOHHIN (GopMi ONPUITIOAHIOIOTECS HA|
[OpTai eJIeKTPOHHHUX CEPBICIB Ta IOCTYITHI IS iX MOILIYKY 32 KOJOM
OCTyILY.

VY pasi BIIMOBH y J€p>KaBHIM peecTparlii JOKYMEHTH, TIOIaHl JJIs
TIepKaBHOT peecTpallii, OBEPTAIOTHCS (BUIAIOTHCS, HAJICHUIIAIOTHCS
[MOIITOBUM BiJIIPABICHHSAM) 3asgBHUKY HE III3HIIIE HACTYITHOTO
pobodoro AHS 3 JHS HAIXOMKEHHS BiJ 3asBHHUKA 3asBU PO iX

[MOBEpHEHHS

* Tlicms moormpartoBaHHS €IMHOTO AeP>KaBHOTO BEOMOPTAITY EIEKTPOHHHX MOCIYT Ta/ab0 MOPTaIy eNeKTPOHHUX
CepBICIB IOPUIMYHUX 0Ci0, (Gi3UUHMX 0Ci0 - IMiIPHEMIIIB Ta TPOMACEKUX (POPMYBaHb, SKi HE MalOTh CTaTyCy
I0pUANYHOT 0cO0H, siKi Oy Iy Th 3a0e3MedyBaTH MOXKIIUBICTh ITOJIAaHHS TAKUX JOKYMEHTIB B €IeKTPOHHIH (opmi.

Havaabnuk YnpasJ/iHHS
JAep:kaBHOI peecTpauil

Bitanina KJTAIIIIYHSAK



