3ATBEPJI’KEHO
Hakaz  LleHTpanbHOr0  MIXKPETiOHAJIBLHOTO
ympasiiaHs MinicteperBa roctullii (M. Kui)
11.01.2023 Ne72/6

THO®OPMAIIIMHA KAPTKA

aIMIiHICTPAaTHBHOI NOCJIYTH 3 IEPKABHOI peecTpauii 3MiH 10 BiIoMOcTel PO BilOKpeMJIeHNH

niapo3aia rpoMaacbKoOro 00’ €IHAHHS

YnpasiiHHg HagaHHA agMiHicTpaTUBHUX mocayr Kam’sisnens-Ilogiibebkoi Micbkoi paan
(malimeHyBaHHS cy0’€KTa HaJJaHHA aAMiHICTPATUBHOI OCIYTH Ta/ab0 EHTPY HaJaHHA aAMiHICTPATHBHUX MTOCIYT)

Indopmanisa npo cyd’exTa HagaHHA aAMIHICTPATHBHOI MOCJIYTH Ta/a00 HEHTPY HaaHHS

AIMiHICTPATHBHHUX MOCJIYT

Micre3HaxomKeHHS

32302, Ykpaina, XmenpHuIlbka 0011. M. Kam'saens- [Toninschkui,
Mmaiigan Bigpomkenns, 1, kabinet Ne 106

[HpopMaLig oA pexKUMy
obotu

[Moneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
be3 06inuboi nepepBu; BuxigHuii 1eHb: HeAlIs

Tenedon/dbakc (moBinkm),
ajgpeca €JIEKTPOHHOI
MOIIITH Ta BeOCAUT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHi aKTH, SIKMMH PerjiaMeHTY€E€ThCSl HAJJaHHS aIMiHICTPATHBHOI MOCJIYTH

3aKoHU Y KpaiHH

3akoH Ykpainu «IIpo rpoMaachki 00’ € THAHHSY,
3akon Ykpainu «[Ipo nmepxaBHy peecTpamiio IOPHUIUYHHX OCIO,
¢i3nyHMX OCi0 - MiAIPUEMIIIB Ta TPOMAACEKUX (POPMYBaHbY»

Akt KaGinetry MinicTpiB
YKpaiHu

ITocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €AMHOTO JEP)KaBHOTO BEOMIOPTAIY SIIEKTPOHHHUX MOCTYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCTYT»

AKTH LIEHTPAJIBHUX OpPTaHiB
BUKOHABYOI BJIaJ (1

Haka3 MinictepctBa roctuilii Ykpaiau Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHs (opm 3asB y cdepi AepkaBHOI peecTparii
FOpUINYHUX 0CI0, (QIBUYHHX OCI0 - MIAMPUEMIIIB Ta TPOMAACHKUX
dopmyBaHb», 3apeecTpoBaHMi y MiHiCTepcTBl rocTHLii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Hakaz MinicrepctBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3aTBepmxenHs [lopsaaky nepaBHOI peecTpaiii IOPHINIHUX
0ci0, (hi3nyHUX 0Ci0 - MAMPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 10
HE MalOTh CTaTyCy IOPHANYHOI OCOOM», 3apeecTpOBaHHUU Yy
Minictepctsi octurii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilii Ykpaiau Big 23.03.2016 No 784/5
«IIpo  3atBepmkenHs Ilopsaky  (yHKIIOHYBaHHS — MOpTaITy
CJICKTPOHHUX CEpBICIB IOpUIUYHUX 0ci0, izuyaux ocid
MiANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb, IO HE MAIOTh CTAaTyCy
IOpUINYHOI 0coOM», 3apeecTpoBaHHMi y MiHICTEpCTBI IOCTHIIIT
Vkpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinictepcTBa rocTuiii Ykpainu Big 05.03.2012 Ne 368/5




«IIpo 3artBepmxeHHs Bumor 10 HamMcaHHA HallMeHyBaHHS
IOpUANYHOI 0co0m, il BIIOKPEMIICHOTO MiAPO3IiTY, TPOMAICEKOTO
dbopMyBaHHS, IO HE Ma€ CTATyCy IOPUIAUYHOI OCOOH, KpiM
oprasizauii mpoCHiikny», 3apeecTpoBaHuil y MiHICTepCTBI IOCTHIII]]
Ykpaiau 05.03.2012 3a Ne 367/20680

YMOBM OTPUMAHHSA aAMIHICTPATUBHOI OCJYTH

[lizmcTaBa 17151 OTpUMAaHHS
aJIMIHICTPATUBHOI MOCIYTH

3BEpHEHHS YIOBHOBKECHOTO MPEACTABHUKA FOPUANYHOI OCOOHU
(mami - 3asiBHHK)

BuyepnHuii nepeiik
TOKYMEHTIB, HEOOX1THIX
TSI OTPUMAHHS
aIMIHICTPATUBHOI TTOCITYTH

3asiBa PO JEpiKaBHY peeCcTpalilo 3MIH 10 BioMOCTEeH TIpo
BITOKPEMJICHUH MIAPO3AUT IOPUAWYHOI OCOOW, IO MICTATHCS B
€IMHOMY JEepXKaBHOMY PEECTpl IOPUIUYHUX OCi0, Pi3uyHUX 0Cib -
M1IIPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHb;

CTPYKTypa BIIACHOCTI 3a (OpMOIO0 Ta 3MICTOM, BU3HAYCHHUMH
BIIMOBIAHO 0 3aKOHOJABCTBA,

BUTAT, BUIMKCKA YW IHIIMA JOKYMEHT 3 TOPTOBEIBHOTO,
0aHKIBCBKOTO, CYJOBOI'O PEECTPY TOIIO, IO MiATBEPIKYE
peecTpamito IOPUAUYHOT OCOOM - Hepe3uaeHTa B KpaiHi (i
MICIIE3HAXO/KEHHS, - Y pasi, SKII0 3aCHOBHUKOM IOPUIUIHOT 0COOHN
€ IOpUANYHA 0c00a - HEPE3HUICHT;

HOTapiaJIbHO 3aCBiYE€HA KOs JTOKYMEHTA, IO MOCBIIIY€E 0CO0Y,
sKa € KIHIIEBUM OeHedilliapHUM BIACHUKOM IOPUINIHOT 0CO0H, - IS
¢i3uyHOi 0OCOOM - HEpe3WJeHTa Ta, SAKIIO0 TaKUA JOKYMEHT
opopmiieHnii 0e3 3acTocyBaHHS 3aco0iB €JIUHOTO JEpP:KaBHOTO
neMorpadiqHOro peecTpy, - A1 Hi3uIHOT 0coOM - pe3uIeHTa.

SIKIIO TOKYMEHTH MOJAIOThCSI OCOOMCTO, 3asBHUK TNpea sBIISIE
TOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€ 0CO0Y.

Y pa3i momaHHA JOKYMEHTIB MPEJICTABHUKOM  JIOJaTKOBO
MOTAETHCS MPUMIPHUK OPHTiHANY (HOTapiaJlbHO 3acBilueHa KOTIis)
TOKYMEHTA, IO MiATBEPPKYE HOro MOBHOBAXKEHHS (KpIM BUIAJKY,
KOJIM B1JIOMOCTI ITPO MOBHOBAYKEHHS 1IbOTO MTPEICTABHUKA MICTATHCS
B €IMHOMY JIep>KaBHOMY PeECTpi FOPUANYHUX 0Ci0, Bi3ndHuX 0cio -
MiITPUEMITIB Ta TPOMAJICHKUX (POPMYBaHBb).

Jis minedt MpOBEACHHS PEECTpAIlifHUX diil TOKyMEHTOM, IO
3acB1/IUy€ MOBHOBAYKEHHS MPECTaBHUKA, MOXKE OyTH:

1) HoTapiabHO MOCBITYCHA TOBIPEHICTh;

2) IOBIpEHICTh, BUaHa BiAMOBIIHO 10 3aKOHOJABCTBA 1HO3EMHOI

JepKaBH

Crioci0 mogaHHs
TOKYMEHTIB, HEOOX1THUX
TUTSL OTPUMAHHS
aJIMIHICTPATHUBHOI MOCIYTH

1. V mamepoBiii ¢opmi AOKYMEHTH TIOJAIOTHCS 3asIBHUKOM|
0cO0MCTO 200 MOMITOBUM BiIIPABIICHHSIM.

2. B enextponHiii ¢Qopmi JTOKYyMEHTH TMONAIOTHCS 3
BUKOPUCTAHHSM CJMHOTO JEPKaBHOTO BEOMOPTANy EJICKTPOHHUX
nocayr abo mMmopTaly eNeKTpOHHHX CEepBICIB IOPHIMYHUX OCi0,
G13UYHUX OCI0 - MAMPUEMIIIB Ta TPOMAJICEKUX (POPMyBaHb, 10 HE
MaIOTh CTaTyCy FOPUIUIHOI ocoOm™
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[TnaTHicTh (O€30TIATHICTB)
Ha/IaHHS aIMiHICTPaTHBHOI

IMOCJIYTH

besoriatHO
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Ctpox HaJaHHs
aMIHICTPATUBHOI TTOCIYTH

Jlep>kaBHa peecTpallisi MPOBOAUTHCS 3a BIACYTHOCTI MiACTaB IS
BiZIMOBH Yy JIepKaBHIl peecTparlii He mi3Hime 3 poObounx THIB 3 JaTH
MOaHHS JOKYMEHTIB IS JeP>KaBHOI peecTpartii.

CTpoK po3risigy JOKyMEHTIB MOKe OyTH MPOJAOBKEHHM Cy0’ €KTOM
nep KaBHOT peecTpallii 3a HeoOXiaHOCTI, ajie He Oiiblne HiX Ha 15

000YHX JHIB.
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[lepenik micTaB s
BiJIMOBH Y JC€pKaBHIH
peecTparii

JIOKyMeHTH TIOAaHO 0CO0O010, SIKa HE MA€ Ha I1e TOBHOBAXKEHB;

MoJaHHS JOKYMEHTIB a0o0 BIJIOMOCTEH, BH3HAUYEHHUX 3aKOHOM
Ykpainu «IIpo nepkaBHY peecTpallito RPUIUIHUAX OCI0, PI3UIHIX
0Ci0 - TAMPHUEMIIIB Ta TPOMAJICHKUX (POpMyBaHb», HE B NOBHOMY
00cCsI31;

JOKYMEHTH TIOJaHl JI0 HEHAJeXKHOro Ccy0’ekTa JepikaBHOL
peecTpartii;

JIOKYMEHTH cynepeyaTb BuMoram KoHcTuTymii Ta 3aKoHIB
YKpainuy;

JIOKYMEHTH CyTlepedaTh CTaTyTy IPOMaJChKOro (hOpMyBaHHS;

HEBIAMOBIAHICTH BiIOMOCTEH, 3a3HAYCHHX Y 3asBi MPO JEPKaBHY
peecTpartito, BiJOMOCTSIM, 3a3HAUYCHUM y JOKYMEHTaX, MOJaHUX IS
nep>kaBHOT peecTpailii, ab0o BiIOMOCTSIM, IO MIiCTAThCS B €IUHOMY
NMep)KaBHOMY PEECTpl  IOPUAWYHHX 0cCi0, ¢i3muHux ocidb -
MiANPUEMIIB  Ta  TPOMAACHKHX  (opMyBaHb 4M  iHIIUX
iHpopMalifHUX CHUCTeMaX, BHUKOPHCTaHHS SKHUX IepeadadeHo
3akoHoM Ykpainu «IIpo nepkaBHy peecTpaiiio IOpHIUYHUX OCi0,
(GI3UYHUX OCI0 - MAMPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHBY;

HEBIIMOBIAHICTH BIJOMOCTEH, 3a3HAYCHHX y JOKYMEHTaX, ITOaHUX
IUTSL IEp>KaBHOT peecTpallii, BIIOMOCTSIM, IO MICTSIThCS B €IUHOMY
NepKaBHOMY pEecTpi  OpuAMYHHX 0ci0, (i3muHMX OCi0 -
MIIPUEMIIIB  Ta  TPOMAAChKUX  (OpMyBaHb YW  IHIIUX
iHQOpMalLlIfHUX CHUCTeMaX, BUKOPHUCTAHHS SKUX IepeadadyeHo
3akonoMm Ykpainu «[Ipo mepxaBHY peecTpalilo IOPUAHNYHUX 0OCiO,
(bi3ngHUX OCi0 - MINPUEMIIIB Ta TPOMAACHEKUX (OpPMYBaHbY»
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Pe3ynbpTar HamaHHs
aIMIHICTPAaTHUBHOI OCIYyTH

BrecenHs BiIMOBITHOTO 3aMucy 10 €IUHOTO IEPKABHOTO PEECTPY
IOpUANYHUX 0Ci0, (PI3UYHUX OCI0 - MIAMPHUEMIIIB Ta TPOMAJCHKHX
(dbopMyBaHb;

pillIeHHs TTPO IPOBEJCHHS Iep>KaBHOI peecTpallii;

BUMKCKAa 3 €IMHOTO JEPKaBHOTO PEECTPY IOPUAUYHHX OCiO,
(bi3uuHuX 0Ci0 - MAMPUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHb;

pilIEHHS Ta MOBIIOMJIEHHS IIPO BIAMOBY y JI€p:KaBHiM peectparii
13 3a3HAYCHHSIM BHKJIFOYHOTO MEPENTiKY MiCTaB JJIsl BIIMOBH
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Criocobu oTprUMaHHS
BIMOBII (PE3ybTATY)

PesynpTat HamaHHS agMIHICTPAaTUBHOI MOCIyTH y cdepi
nepxkaBHOT peecTpauii (y TOMy uYuCIi BUOMCKa 3 €AMHOTO
NEepKaBHOTO  PEECTPY  IOPUAMYHHX 0ci0, ¢izuuynux ocid -
MiIPUEMITIB Ta TPOMAJCHKUX (DOpMYBaHb) B €JIEKTPOHHIN (opmi
OTPUITIOAHIOIOTECS. Ha MOPTajl €JIeKTPOHHUX CEPBICIB Ta JTOCTYIIHI
TUIA iX MOIIYKY 32 KOJIOM JIOCTYITY.

3a OaxaHHSM 3asgBHMKAa 3 €AMHOTO JAEpPXKABHOTO PEECTPY
IOPUANYHUX 0Ci0, (PI3MYHUX OCI0 - MIANPUEMIIB Ta TPOMAJICHKHUX

(dbopMyBaHb HATAETHCS] BUTIMCKA Y TIANIEPOBIiil hopmi 3




MPOCTaBJICHHIM MIAMKUCY Ta MEYaTKU JAEPKaBHOTO peecTpaTopa - y
pa3i o/IaHHs 3asBU MPO JEP’KaBHY PEECTPALIIO y Maneposiit popmi.

VY pasi BiIMOBH y AeprKaBHIN peecTpailii JOKyMEHTH, MOJaHi s
nep>KaBHOI peecTparlii, MOBEPTAIOTHCS (BUIAIOTHCS, HAICUIIAIOTHCS
MOINTOBUM BIJNIPaBICHHSAM) 3asABHUKY HE IIi3HIIIE HACTYyITHOTO
pobodoro AHS 3 JHS HAIXO/DKCHHS BiJI 3asBHUKA 3asBH PO iX
MMOBEPHEHHS

* [Ticns moorpaitoBaHHs €IMHOTO ASP’KaBHOTO BEOMOPTATy €JICKTPOHHUX MOCIYT Ta/abo MmopTany eIeKTPOHHUX
CepBiCiB IOPUIUIHUX 0Ci0, (pi3mIHUX 0Cib - MAMPUEMIIIB Ta TPOMAICHKUX (HOPMYBAHB, SIKi HE MAIOTh CTaTyCy
FOPUANYHOT 0cO0H, sIKi OyayTh 3a0e3medyBaT MOXIIMBICTh ITOJaHHS TAKUX JOKYMCHTIB B CNIEKTPOHHIN (hopMi.

HavaabHuk Ynpasiainas
Jep:KaBHOI peecTpauii Biranina KJIAIIYHSAK




