3ATBEP/I’DKEHO

Haxka3 L{eHTpanbHOro MiXKperioHaJIbHOTO
ynpasiiHHsa MiHictepcTsa ocTuilii (M. KuiB)
11.01.2023 Ne 72/6

TH®OPMAIIMHA KAPTKA

aAMIiHICTPATUBHOI OCJIYTH 3 IeP:KaBHOI peecTpalii pillleHHs PO MPUITUHEHHS CTPYKTYPHOT 0

YTBOPEHHS NOJITHYHOI MapTii

Ynpasainas HajaHHA agMiHicTpaTuBHEX Mocayr Kam’sinens-Iloainecbkoi MicbKkoi paan
(maiiMeHyBaHHS Cy0’€KTa HaJlaHHS aAMiHICTPaTUBHOI MOCIYTH Ta/ab0 EHTPY HaJaHHA aAMIiHICTPATHBHUX MTOCIYT)

Indopmanisa npo cyd’exTa HagaHHA aAMIiHICTPATHBHOI NOCJIYTH Ta/a00 HEHTPY HA/IAHHA

aAMiHICTPATHBHHUX MOCJIYT

1 Micre3HaxomKeHHs

32302, Ykpaina, XmenpHuIbKa 0011, M. KaM'ssHetb- [ToainsChKui,
Maiinan Bigpomkenns, 1, kabinetr Ne 106

) [HpopMaLig oA pexKUMy
poboTtu

[Toneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
bes 06iaHb01 iepepBy; BuxigHuii qeHb: HeIIs

3 Tenedon/dakc (10BiaKH),
ajzipeca eJIeKTPOHHOI MOIITH
Ta BeOCcalT

ten. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiiT : https://cnap.kam-pod.gov.ua

HopmaTuBHi aKkTH, IKMMM pPerjiaMeHTY€E€ThCSl HaJJaHHSl aIMiHICTPaTHBHOI MOCJIYTH

4 3akoHu Ykpainu

3akoH Ykpainu «IIpo nomituyHi naptii B YKpaiHi»;
3akoH Ykpainu «lIpo nepikaBHy peecTpaliito IOPUAMYHHUX OCiO,
Gbi3MYHEX OCi0 - MAMPHUEMIIB Ta TPOMAACEKUX (POpPMYBaHb»

Axtu Kabinery MinicTpi
Ykpainu

[ToctanoBa KabGinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137 «Ilutanus €aAHOTO IEpKABHOTO BEOMOPTATY
€JIEKTPOHHHX NOCIYT Ta PeecTpy aaMiHICTPaTUBHHX IOCITYT

6 |AKTH LEHTpaJIBHUX OpPTaHiB
BUKOHABYOI BJIa M

Haxka3 MinictepctBa roctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3aTBepmxkenns [lopsnky nep:xkaBHOT peecTpallii IOPUANIHUX
oci0, ¢i3nyHKX 0Ci0 - MANPHEMIIB Ta TPOMAICHKUX (HOpMyBaHb,
0 HE MAlOTh CTaTyCy IOPHIMYHOI 0COOW», 3apeecTpOBaHUMA Y
Minictepctsi octuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuilii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3atBepmxenHs Ilopsnky  (yHKIIOHYBaHHS — MOpTay
€JICKTPOHHUX CEpBICIB IOPUAWYHHMX 0cCi0, (i3uyHux o0cid -
MiAMPUEMIIIB Ta TPOMAJICEKUX (POpMyBaHb, IO HE MAIOTh CTATyCy
FOpUIMYHOT 0CcOOM», 3apeecTpoBaHUi y MiHICTEpCTBI FOCTHITIT
Yxpaian 23.03.2016 3a Ne 427/28557

YMOBH OTPHMaHHS aAMiHICTPATHBHOI OCJIYTH

[TincTaBa 1715 OTpUMAHHS
aJMIHICTPATUBHO1 TOCIYTH

3BepHEHHS YIOBHOBA)XEHOT'O MPEJCTaBHUKA IOPUAUYHOI OCOOHU
(mauti - 3asiBHUK)

BuuepnHuii nepeiik
JTOKYMEHTIB, HEOOXITHUX JIJIsI

[TpuMmipHUK OpuriHay (HOTapiaJbHO 3aCBiT4eHA KOIIis) PIIICHHS

YYaCHHUKIB FOPHIMYHOI 0COOM a00 BIAMIOBIIHOTO OpPTrany




OTpPUMaHHS aIMiHICTPaTUBHOI
MOCITyTH

IOpUIMYHOT OCOOM, a y BHUMAJKaX, MEepe0aYeHHX 3aKOHOM,
pIIICHHST BIANOBIIHOTO JEP>KaBHOTO OpraHy, MpO NPUIHHEHHS
FOPUTUYHOT 0CO0U;

NPUMIPHUK  OpHUTiHaNy (HOTapiadbHO  3acCBiTY€Ha  KOIIis)
TOKyMEHTa, SKUM 3aTBEP/KEHO TMEPCOHATbHUN CKJIaJ KOMICii 3
MpUIMHEHHs (KOoMicii 3 peopraHizarlii, JikBigamiiiHol komicii) abo
TiKBigaTOpa, peeEcTpalliiiHi HOMEpU OOJIKOBUX KAapTOK TJIATHUKIB
monatkiB (abo BIMOMOCTI MPO Cepiro Ta HOMEp Mmacropra - IS
¢bi3ugHNX 0Ci0, SKI MAarOTh BIAMITKY B MAcTHOPTI TPO MPaBo
3MIMCHIOBATH ITUIATEXK1 3a CEpi€l0 Ta HOMEPOM TMAcmlopTa), CTPOK
3asBJICHHS KpEIWTOpaMU CBOIX BHUMOI, - Yy pa3l BiICYTHOCTI
3a3HAYCHHUX BIIOMOCTEW y pIlIEHHI YYaCHHKIB IOPHIWYHOI 0COOH
a00 BIAMOBIIHOTO OpraHy IOPUAMYHOI OCOOM, a y BHUIAIKAX,
nepen0aueHnx 3aKOHOM, - y PIIIEHHI BiIMOBIAHOTO JEP>KaBHOTO
oprasy, Ipo NPUIUHEHHS IOPUIUYHOI OCOOH.

SKI0 TOKyMEHTH MOAAIOThCS OCOOUCTO, 3asiBHUK MPE sBISE
TTOKYMEHT, 1110 BIJIITOBITHO /10 3aKOHY MOCBIIIY€ 0CO0Y.

Y pa3i momaHHs JOKYMEHTIB TMPEJCTaBHUKOM JOJATKOBO
MOJAAETHCS TPUMIPHUK OpUTiHATY (HOTapiaJbHO 3aCBiueHa KOITis)
TOKYMEHTa, [0 MATBEPIKY€E HOro MOBHOBaXEHHS (KpiM BHIIAJIKY,
KOJIM B1JIOMOCTI PO MTOBHOBAXEHHS IILOTO IIPEICTABHUKA MICTSATHCS
B CIIMHOMY JI€P’KaBHOMY PEECTpi IOPUIUYHUX 0Ci0, (hi3MuHUX 0Ci0
- MATPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHBb).

Jlist 1ineid mpOBENCHHS PEECTpAlliiHUX i JOKYMEHTOM, IO
3aCBiIUy€ MOBHOBAXKEHHS IIPE/ICTAaBHUKA, MOXKE OyTH:

1) HoTapiaJIbHO MOCBITYCHA JTOBIPEHICTH;

2) OBIpeHiCTh, BHIAaHA BIAMOBIZHO 70 3aKOHOIAaBCTBA
1HO3EMHOT JIep>KaBU;

3) moBipeHiCTh, BHJaHA 3a IMIAMMCOM KEPiBHHKA ITOJITHYHOL
naptii, KepiBHUKA ii CTPYKTYpHOT'O YTBOPEHHS YH 1HIIOI 0COOH,
YTBOPEHHS Ta 3acBiYeHAa MIEYATKOIO TMOJITHYHOI maprii, Ii
CTPYKTYPHOTO YTBOPEHHSI.

9 |Croci6 moaHHs TOKYMEHTIB, . )
. 1. V naneposiii ¢opMi HOKyMEHTH NOJAIOTHCSA 3asBHUKOM
HEOOX1THUX JIJIs1 OTPUMAaHHS .
L - 0coOrcTo ab0 MOIITOBUM BiAMPABICHHSM.
aJIMIHICTPATUBHOI MOCIYTH N .
2. B ecmekTtpoHHi QopMmMi  JOKYMEHTH IIOJAOThCI 3
BHUKOPHUCTAHHIM CJIMHOTO JCP)KaBHOTO BEOTOPTATy EICKTPOHHHUX
Mociyr abo mopraidy €eJIeKTPOHHUX CEpBICIB IOPUIAMYHUX OCIO,
¢bi3uyHMX 0ci0 - MIANPUEMIIIB Ta TPOMAICHEKUX (POPMYBaHb, 10 HE
MarOTh CTaTyCy IOpUINYHOI ocoOu™
10 . . BesomarHo.
[[naTHicTh (O€301IaTHICTB)
HaJaHHS aIMiHICTPATUBHOT
MOCITYTH
11 . . .
CTpoK Ha/laHHS JlepkaBHa peecTparlisi POBOIUTHCS 3@ BIICYTHOCTI IMIJICTaB JJIS
aMiHicTpaTHBHOT ocTyry  [BIAMOBH Y JIepiKaBHiil peecTpauii He misHime 10 p960qnx IIHIB 3
TaTH IMOJaHHS JOKYMEHTIB JUIS JISP)KaBHOT peecTpallii.
12 [[lepenik miacTaB Jist JIOKyMEHTH 110JTaHO 0CO0010, sIKa HE Ma€ Ha 1€ TOBHOBAKCHb;




BiJIMOBH Y JepKaBHII
peecTparii

MOJaHHA  JOKYMEHTIB 3  TOPYLIEHHSM  BCTaHOBJIEHOTO
3aKOHOJIABCTBOM CTPOKY IS X TIOJJAHHS;

MOJaHHA JOKYMEHTIB a00 BiJIOMOCTEH, BU3HAYCHHX 3aKOHOM
Ykpainu «[Ipo nepxkaBHy peecTpariro PHIHIHUX 0Ci0, Hi3UIHUX
0ci0 - MiAMPHEMIIIB Ta TPOMAICHKUX (OPMYBaHb», HE B MMOBHOMY
00cs131;

y €IUHOMY JAepKaBHOMY peecTpi IOpUAMYHUX 0ciO, (Qi3uyHHX
0ci0 - MIANPUEMIIB Ta TPOMAJCHKUX (POPMYBAHb MICTATHCA
BIJOMOCTI TMPO CYJOBE PIlIEHHA I0AO0 3a00pPOHU TMPOBEACHHS
peecTpariifHoi aii;

JOKYMEHTH TIOJlaHI J0 HEHAJEeXXHOTo Ccy0’ekTa aep>KaBHOI
peecTpartii;

JOKYMEHTH cymnepedaTh BuMoram KoHcTuTymii Ta 3akKoHIB
YKpainu;

JOKYMEHTH CyIlepedarh CTaTyTy IPOMaJChKOTro (hOpMyBaHHS;

HEBIIMOBIIHICTh  BIIOMOCTEH, 3a3HAUYEHHUX Yy JIOKYMEHTaX,
MOJIaHUX IS JeP>KAaBHOI peecTpartii, BIIOMOCTSIM, 110 MICTSTHCS B
€IMHOMY JIepKaBHOMY PEECTPl IOPUANYHUX 0Ci0, Pi3UIHHX OCi0 -
OiANPUEMIIB  Ta  TPOMAJACBKUX  (opMyBaHb YM  IHIIHUX
iHQopMalifHUX CcHUCTeMaX, BUKOPUCTaHHS SIKUX IepeaoadeHo
3akoHoM Ykpainu «IIpo mep:kaBHY peecTparilo IOpHINYHUX OCiO,
Gb13UYHUX 0C10 - MIMPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHB

13 |Pe3ynbrar HagaHHS
aZIMIHICTPAaTUBHOI IOCIYTH B . .

HECeHHsA BIANOBIAHONO 3amucy 10 €AMHOTO AEp:KaBHOTO
peecTpy IOpUAMYHUX 0cCi0, ¢Gi3WYHMX 0ci0 - MANPHEMIIB Ta|
rpOMaJICbKUX (hOPMYBaHb;

pilIeHHs PO MPOBEICHHS IEP>KaBHOI peecTpartii;
pILIIEHHS Ta TIOBIAOMIJICHHS TIPO BIJIMOBY Y JIep>KaBHIN peecTparii
13 3a3HAYEHHSM BHKJIIOUHOTO MEPENiKy MiJICTaB JJsl BIAMOBH
14 |Cnocobu oTpuMaHHS

BiJIIIOBIII (pe3ybTatTy)

Pesynbrat HagaHHS aJAMIHICTpAaTHBHOI MOCIYrd Yy cdepi
nepxkaBHOT peecTpamii (y TOMy 4YHCIi BuUIHMCKa 3 €IUHOTO
NIEpP’)KaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3mgHuX o0cid -
MiIPUEMITIB Ta TPOMAJICHKUX (hOPMYyBaHb) B €JIEKTPOHHIN (hopmi
OTIPIITIOHIOIOTHCS Ha MOPTaJli €MEKTPOHHUX CEPBICIB Ta JOCTYITHI
U1 iX MOIIYKY 32 KOJOM JOCTYIY.

V pasi BIAMOBH Y JIep>KaBHIM peecTpallli TOKyMEeHTH, MOoAaH1 AJis
NepKaBHOT peecTparii, MIOBEPTAIOTHCS (BUIAIOTHCH,
HaJICWJIAIOTHCS TOLITOBUM BIJIPABIICHHSM) 3asBHUKY HE IMi3HilIE
HACTYITHOT'O poO0YO0ro JHs 3 JHS HAAXOJUKEHHS BiJ 3asiBHUKA 3asBU
PO X MOBEPHEHHS

* Tlicsa moonpaifoBaHHst €AMHOTO JEP>KaBHOT'O BEOIOPTaNy €IEKTPOHHUX ITOCIYT Ta/abo MopTaty elNeKTPOHHHUX CEpBICIB
IOPHINIHUX 0Ci0, Pi3MIHUX 0Ci0 - MAMPHEMINB Ta TPOMAICEKUX (POPMYBaHB, SIKi HE MAIOTh CTATyCy IOPUANIHOI OCOOH,
sKi OyIyTh 3a0e31edyBaTH MOKJIMBICTh TIOJJAHHS TAKUX TOKYMEHTIB B €ICKTPOHHIH (opMi.

Havanbauk Ynpasiainus
Jep:KaBHOI peecTpauii

Biranina KVTAIIIY HAK



