3ATBEP/I’KEHO
Hakaz  IlenTpanbHOr0o  MiKpEriOHaJIbHOTO
ynpasiiHHsa MiHictepctBa roctuiii (M. KuiB)
11.01.2023 Ne 72/6

THO®OPMAIIIMHA KAPTKA

aIMiHICTPATUBHOI MOCJIYTH 3 IeP:KaBHOI peecTpallii cTBOpeHHs NpodeciiiHol CIIKH,
oprasizauii npodgeciiinux cnijiok, 00’e1HaHHA NpodeciiHUX cniIoK

Ynpasainas HajaHHA agMiHicTpaTuBHEX Mocayr Kam’sinens-Iloginecbkoil MicbKkoi paan
(maiiMeHyBaHHS Cy0’€KTa HaJlaHHS aAMiHICTPaTUBHOI MOCIYTH Ta/ab0 EHTPY HaJaHHSA aAMIiHICTPATHBHUX MTOCIYT)

Inpopmanisa npo cyd’exkra H

aJaHHs aJMiHICTPAaTHBHOI OCJIYIH Ta/a00 HEeHTPY HAJaHHSH
AIMiHICTPAaTHBHHUX MOCJIYT

Micre3Hax oMK KEeHHS

32302, Ykpaina, XmenpHuIbKa 0071, M. KaM'ssHetb- [1oainsCchrui,
Maiinan Bigpomkenns, 1, kabinetr Ne 106

[Hpopmalis MmOJ0 PpeXKUMY)|
obotu

[Toneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
bes 06iaHp01 IepepBy; BuxigHuii 1eHb: HeILIsA

Tenedon/dakc (moBigkn),
aJgpeca €JIEKTPOHHOI IOILITH
Ta BeOcaiT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHI aKTH, SIKMMH PerjiaMeHTY€E€ThCSl HAJJaHHS aIMiHICTPATHBHOI MOCJIYTH

3aKkoHU YKpaiHH

3akon Ykpainu «IIpo mpodeciiini cminku, iX mpaBa Ta rapaHrii]
ISITTBHOCTI;

3akon Ykpainu «[Ipo mep:kaBHy peecTpaiiio ROPUAHMYHHX OCi0,
(hi3ngHUX 0CI0 - MAMPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb)»

Akt KabGinety MiHicTpiB
YKpaiHu

[TocranoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137 «I[lutannst €uHOTO AEPKABHOTO BEOIOPTAILY
€JICKTPOHHMX MOCIYT Ta PeecTpy ajMiHICTpaTUBHHX IOCITYT

AKTH TICHTPaJIbHUX OpraHiB
BHUKOHABYOI BJIagu

Haxa3 MinicrepcrBa roctunii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3artBepmxeHHs ¢GopM 3asB y cdepl Aep)KaBHOI peecTpariii
IOPUINYHUAX 0Ci0, Qi3UYHKX 0Ci0 - MIATNPHEMIIB Ta TPOMAICHKUX
dbopmyBaHbY, 3apeecTpoBaHMii Y MiHICTepCTBI rocTUIl YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTtBa roctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs [lopanky nep:kaBHOI peecTpallii IOPUIUYHUX
0ci0, Gi3nyHUX OCi0 - MIAMPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 1110
HE MAalOTh CTaTyCy HOPUANYHOI 0COOW», 3apeecTpOBaHUN Y
Minictepctsi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa rocTuilli Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmixenHs Ilopsanky  QyHKIIOHYBaHHS  MOpPTaIy
€JIEKTPOHHUX CEpBICIB IOPUIMYHMX 0cCi0, (i3uyHuX o0cid
[iJIPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb, 10 HE MAIOTh CTATYCy
FOpUIUYHOT 0co0mM», 3apeecTpoBaHUN y MIiHICTEPCTBl FOCTHIIT

Ykpainu 23.03.2016 3a Ne 427/28557;




Haka3 MiHnictepcTBa rocTuilii Ykpaiam Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs Bumor n0 HanMcaHHS HalMEHYBaHHS
FOPUIMYHOT 0COOH, 11 BIIOKPEMJICHOTO MiAPO3J1y, TPOMaJACHKOTO
dbopMyBaHHS, MO0 HE MAa€ CTATyCy HOPUIANYHOT 0COOH, KpiM
oprasizaiii npoCriaKmn», 3apeecTpoBaHuii y MiHICTepCTBI IOCTHUILI|
Ykpainu 05.03.2012 3a Ne 367/20680

YMmoBH

OTPUMAHHS A/IMiHICTPATHBHOI NOCJYTH

[TigcTaBa 1 OTpUMAHHS
aIM1HICTPATUBHOI MTOCIYTH

3BepHEHHS YIIOBHOBAXCHOTO MPEICTaBHUKA (1aJl - 3asiBHUK)

Budepriauii epeiik
TOKYMEHTIB, HEOOX1THUX JIJIst
OTPUMAHHS aJMiHICTPATUBHOT
MOCITyTH

3asiBa Mpo JAepKaBHY PEECTPALIil0 CTBOPEHHS OPUTUIHOT 0cO0HU. Y
3asBl MOXKE 3a3HAYATHCS TPOXAHHsS 3asBHUKA PO PEECTpAIliio
FOPUANYHOT 0COOU MIATHUKOM TMOJATKy Ha JOJaHy BapTiCTh Ta/a0o
0oOpaHHS CIIPOIIEHOI CUCTEMHU OIMOAATKyBaHHS, Ta/ab0 BKIIOUYEHHS
no PeecTpy HenmpruOYTKOBUX YCTAaHOB Ta OpraHi3alliii;

MIPUMIPHUK OpUTiHATY (HOTapiaabHO 3aCBIYCHY KOIII0) PIlICHHS
3aCHOBHMKIB IIPO CTBOPEHHS I0PUIUYHOI 0COOH;

B1JIOMOCTI MPO KEPiBHI OPTaHH IPoMajChKOro ¢hopMyBaHHS (1M 4,
naTa HApPOPKEHHS KEpiBHHMKA, WICHIB IHIIMX KEPIBHUX OpPTIaHiB,
peecTpamiiiuii Homep OOJIIKOBOiI KAapTKH IJIATHUKA IOAATKIB (33
HAsBHOCTI), 1T0cajia, KOHTAKTHUN HOMep TenedoHy Ta iHII 3aco0u
3B’513KY ), BIZIOMOCTI ITpo 0co0y (0ci0), sika Ma€e mpaBo MPEICTABIATH
rpoMajicbke GOpMyBaHHS Ui 3IHCHEHHS peecTpaliiHuX il (im’s,
aTa HApOJKCHHS, KOHTAaKTHHH HOMep TenedoHy Ta iHIII 3aco0u
3B’SI3KY);

YCTAaHOBYMUI JTOKYMEHT IOPUIMYHOI OCOOM - y pa3i CTBOPEHHSA
FOPUINYHOT OCOOH Ha MiJICTaBl BIACHOTO YCTAHOBYOTO IOKYMEHTA,

NPUMIPHUK  OpUTiHATY (HOTapiaJibHO  3acBilue€Ha  KOTIis)
MepeaBaibHOIO aKTa - y pasi CTBOPEHHsS IOPUIMYHOI OCOO0M B
pe3yJbTaTi epeTBOPEHHS a00 3ITUTTS;

OPUMIPHUK  OpHWTiHaTy (HOTapiaJibkHO  3acBiJueHa  KOIIis)
PO3MOALTBYOTO OajaHCy - Y pasl CTBOPEHHS HOPHIMYHOI OCOOU B
pe3yNbTaTi Mooy abo BUILTY;

JOKYMEHT, 10 MIATBEPI)KYE  CTBOPEHHA  T'POMAJCHKOTO
(hopMyBaHHS, BIIOBIHICTb CTaTyTy IOPUIMYHOI 0COOH, HA Ti/ICTaBi
SIKOTO JIi€e TpoMajichbke (OpMYBaHHS, - Y pasi JepikaBHOI peecTpailii]
rpoMajCchbKkoro (OpMYyBaHHS, IO € CAMOCTIHHMM CTPYKTYPHUM
IT1IPO3/I17I0M Y CKJIa i 1HIIOT FOPUIUYHOT 0COOH;

JOKYMEHTH JIJIs ACPIKaBHOT peecTpallii 3MiH PO IPUANYHY 0CO0Y,
1[0 MICTATbCA B €IUHOMY AEpKAaBHOMY peecTpi IOPUANYHUX OCIO,
¢13uuHuUX 0ci0 - NIANPUEMIIB Ta TPOMAACHKUX (POpPMYBaHb,
BH3HAYCHI YaCTHMHOKO YeTBepTOr0 cTarTi 17 3akony Ykpainu «IIpo
Nep’KaBHY peecTpaliio IOpUIWYHMX oci0, ¢I3uuHuX ocid -
MiIPUEMIIIB Ta TPOMAJACHKUX (OPMYBaHb», - Yy pa3l CTBOPEHHSA
FOpPUAMYHOI 0cOOU B pe3yJIbTaTi BUALTY;

JMOKYMEHTHU JIA JepaBHOI peecTpallii MpUMUHEHHS FOPUINIHOI
0CcOo0M B pe3yJIbTaTi 37IUTTS Ta MOJALTY - y pa3l CTBOPEHHSI IOPUANYHO
0CcOo0M B pe3yibTaTi 3MUTTS Ta MOJLTY;

CIIMCOK YYaCHUKIB 3’1311y, KOH(GEpeHIli, ycTaHOBUHX 200




3araJlbHUX 300piB YiIEHIB MPOQCITLIKH.

SKO0 JOKYMEHTH TMOJAIOThCS OCOOMCTO, 3asiBHUK TIPE] SIBIISIE
TTOKYMEHT, 1110 BIJIITOBITHO JI0 3aKOHY MOCBITIY€ 0CO0Y.

Y pa3i momaHHA JOKYMEHTIB TPEACTABHUKOM JIOAATKOBO
MMOJAAETHCS MPUMIPHUK OpUTIHATY (HOTapiajdbHO 3acBiUeHA KOIIis)
TOKYMEHTA, IO ITiITBEP/KY€E HOTO ITOBHOBAKCHHSI.

Jns 1ine#t mpoBeNEHHS PEECTpaIliiHUX i JOKYMEHTOM, IO
3aCBIIUy€ MOBHOBAKEHHS MPE/ICTABHUKA, MOXE OyTH:

1) HOTapiabHO MMOCBiYEHA TOBIPEHICTH;

2) OBIpEHICTh, BHIaHA BIAMOBIAHO J0 3aKOHOJABCTBA 1HO3EMHOI
nepkaBu

9 |Cnocib momaHHsI JOKYMEHTIB, - .
. 1. V mnamepoBiii (opmi TOKyMEHTH MOAAIOTHCS 3asBHUKOM
HEOOXITHHX JIUIST OTPUMAHHS .
- . 0c0o0HMCTO 200 MOLITOBUM BIJIIPABIICHHSIM.
aIMIHICTPATUBHOI MMOCITYTH . .
2. B enekrponHiii ¢opmMi  JOKYMEHTH TIOHAKOTHCA 3
BUKOPHUCTAHHSIM C€JUHOTO JCPKABHOTO BEOMOPTATY EICKTPOHHUX
mociyr abo moprany eNeKTPOHHUX CEepBICIB IOPUIWYHHUX OCIO,
(b13M4HUX 0C10 - MIANPHUEMIIIB Ta IPOMAACHKUX (GOPMYyBaHb, L0 HE
MalOTh CTaTyCy IOPUIUYHOI 0cOOn™
10 . . besomnarao
[TnaTHicTh (O€30IIaTHICTB)
HaJaHHS aIMiHICTPATHBHOT
MOCITYTH
11 |Ctpok HamaHHS . . ..
. . JepxaBHa peecTpalis NPOBOJUTHCS 3a BIACYTHOCTI MiACTaB AJIs
aIMIHICTPATUBHOI ITOCITYTH . " . .
BiJIMOBH y JIepKaBHil peecTparii He mi3Hime 15 podouyunx HIB 3 JaTH|
MOJTAHHSI TOKYMEHTIB IS JPKaBHOT peecTpallii.
CTpoK po3rJIsiiy JOKYMEHTIB MOXe OYTH ITPOJJOBKEHUH Cy0’ €KTOM
nep)kaBHOI peecTpalii 3a HEOOX1THOCTI, aje He Oimblne HiK Ha 15
0004HX JIHIB.
12 BincyTHi
[lepenik miacTaB sl BIIMOBU
y JeprKaBHil peecTpartii
13 |Pe3ynbTaT HamaHHS . .
. . BHeceHHs BiMOBIIHOTO 32Ky 10 €IUHOTO AEPKABHOTO PEECTPY
Q/IMiHICTPATUBHOI TIOCITYTH . . : . .
FOpUIMYHUX 0C10, (QIBUYHMX OCI0 - MIAMPHUEMIIIB Ta TPOMAJICHKUX
(bopMyBaHb;
pIIIEHHS TTPO MPOBECHHS AEP>KaBHOI pEECTPAIIii;
BUIMKCKAa 3 E€IUHOTO JEPKaBHOTO PEECTPY HOPUANYHUX OCiO,
(hi3ugHUX 0OCI0 - MANPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb;
YCTaHOBUHUH TOKYMEHT IOPUAMYHOI 0COOM B €NEKTPOHHIN (opmi,
BUTOTOBJICHUH IIJISIXOM CKaHYBaHHS - y pa3i CTBOPCHHS FOPUINYHO]
0co0H Ha MiJICTaBi BIACHOTO YCTAHOBUOT'O JJOKYMEHTA.
14 |Cnocobu oTpumaHHsS

BIZMOBII (pe3ybTaTy)

Pesynbrat HamaHHS aaMiHICTpATUBHOI TmoOCHyrd y cdepi
nep>kaBHOT peectparii (y TOMy 4YHCHI BUNUCKA 3 E€IUHOTO
NEep)KaBHOTO  PEECTPY HOPUIAMYHUX 0ci0, GI3UYHHX O0ci0 -
M1 AIPUEMIIIB Ta TPOMAJCHKHUX (DOPMYyBaHb Ta YyCTAHOBYHIA JTOKYMEHT
FOPUIMYHOT 0COOM) B €NEKTPOHHIA (OpMI ONMPUITIOTHIOIOTHCS Ha
MOpTaJli €JICKTPOHHUX CEPBICIB Ta AOCTYITHI JJIS iX MOUIYKY 33 KOJIOM
JIOCTYITY.

3a OaxaHHSIM 3asBHMKA 3 €JIMHOTO JIEPIKAaBHOTO PEECTPY




FOPUIMYHUX 0Ci0, (QI3UYHHX OCI0 - MIAMPUEMIIIB Ta TPOMAJICHKUX
(¢bopMyBaHb HaJaeTbCS BUNHMCKA Yy THamnepoBid ¢opmi 3
[IPOCTaBJICHHIM MIAMKUCY Ta MEYaTKU JAEP:KaBHOTO peecTpaTropa - Y|
pa3i oJaHHs 3asBU PO JEPKABHY PEECTPALII0 y ManepoBiit Gpopmi.

VY pasi BiIMOBHU y JieprKaBHIA peecTpallii JOKyMEHTH, TIOIaHl IS
nep>KaBHOI PeECTpallii, MOBEPTAIOTHCA (BUAAIOTHCS, HAACHIAIOTHCS
[MOIITOBUM BIAMPABICHHSIM) 3asBHUKY HE Ii3HINIE HACTYIMHOTO
pobodoro AHS 3 JHS HAIXOKEHHS BiJ 3asBHHKA 3asiBU TPO IX

ITOBCPHCHHA

* Tlicns moonpairoBaHHst €AMHOTO JIEp>KaBHOTO BEOIOPTANTy €IEKTPOHHUX MOCIYT Ta/abo MopTaty eeKTPOHHUX
CepBiciB IOPUINIHUX 0Ci0, Pi3MUHUX 0Ci - MAMPHUEMIIIB Ta TPOMAICEKUX (POpMyBaHb, SIKi HE MAIOTh CTaTyCy
IOPHIUYHOT 0COOH, sIKi OyAyTh 3a0e31euyBaTH MOKITUBICTD ITOJAaHHS TAKUX JOKYMEHTIB B €IICKTPOHHIN (OpMi.

HavanbHuk Ynpasiainas
Jep:KaBHOI peecTpauii

Bitanina KJTAIIIY HAK



