3ATBEPIDKEHO

Haxkas LleHTpaibHOr0 MiXkKperioHaJIbHOTO
yrpasiaiHHsa MiHicTepcTBa rocTuilii (M. KuiB)
11.01.2023 Ne 72/6

TH®OPMAIIIMHA KAPTKA

aMiHICTPATUBHOI OCJIYTH 3 IeP:KaBHOI peecTpalii pillleHHs PO MPUITUHEHHS

rPOMajCcbKOro 00’ €IHAHHS

YnpasiainHg HagaHHA agMiHicTpaTuBHEX mocayr Kam’snens-Iloaiyibebkoi Micbkoi paan
(maliMeHyBaHHS Cy0’€KTa HaIaHHS aAMIHICTPaTUBHOI MOCIYTH Ta/abo MEHTPY HalaHHS aAMiHICTPATUBHHUX ITOCIYT)

Indopmanis npo cyd’exkTa HagaHHs aAMIiHICTPAaTHBHOI NOCJYIH Ta/a00 HEeHTPY HAIAHHSHA

aIMiHICTPATUBHHUX MOCJIYT

Micre3HaxoKEHHS

32302, Ykpaina, Xmenbauibka 0011, M. Kam'saetb- [Toainbchkuid,
Mmaiinan Bigpomkenns, 1, kabiner Ne 106

[HdopMmartis 1mo10 pexumMy
00oTH

[Moneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T’ stauns: 08.00 - 15.00; Cy6ota: 08.00 - 15.00
be3 00iaup0i nepepBu; BuxigHuii 1eHb: HEALIs

Tenedon/daxc (10BiIKH),
azapeca €JIEKTPOHHOI1
MOIITH Ta BeOCANUT

ten. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiit : https://cnap.kam-pod.gov.ua

HopMaTuBHi aKTH, AKHMH PerJiaMeHTY€ThCSl HATAHHS AIMIHICTPaTHBHOI MOCJIYTH

3axkoHM YKpaiHu

3akon Ykpainu «IIpo rpomaacbki 00’ €THAHHSY;
3akon Ykpaiau «[Ipo nepskaBHY peecTpaiiio IOpUIAYHUX OCi0,
(bi3UYHUX OCI0 - MAMPUEMIIIB Ta TPOMAJICEKUX (DOPMYyBaHb»

Axtu KaGinery MiHicTpiB
YKpaiHu

[TocranoBa Kabinety MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«I[IutanHs €AMHOTO 1ep’KaBHOTO BEOMOPTATy €IEKTPOHHUX MOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX MOCITYT»

AKTH IICHTPAJIbHUX OpPTaHiB
BUKOHABYOI BJIagHd

Hakaz MinicrepctBa toctumii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3aTBepmxenHs [lopsaaky aep:kaBHOI peecTpalii OPUAMIHHX
0Ci0, (hi3UIHUX 0C10 - MIAMPUEMITIB Ta TPOMAJICEKUX (HOPMYBaHb, 110
HE MalTh CTaTyCy IOpUAMYHOI O0COOW», 3apeecTpOBaHUM Yy
MinictepcTsi roctutlii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctunii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3atBepmxeHHs Ilopsaky  QyHKIIOHyBaHHA  HOpTalLy
CJIEKTPOHHUX CEpBICIB IOpUAMYHHX 0cCi0, ¢i3uyHux ocid -
MiANPUEMLIIB Ta TPOMAJCHKUX (OPMYBaHb, 110 HE MAIOTh CTaTyCy
OPUINYHOT 0COOWM», 3apeecTpoBaHUM y MIiHICTEPCTBI FOCTHIII]
Ykpainu 23.03.2016 3a Ne 427/28557

YMOBH OTPUMAHHSA AIMIHICTPATUBHOI MOCJIYIH

[lizcraBa 1711 OTpUMAaHHS
aJIMiHICTPAaTHUBHOI MOCIYTH

3BepHCHHSI YIIOBHOBA)KEHOTO MPEACTABHUKA IOPHIUYHOI 0COOH
(ami - 3asiBHUK)

Budepruuii nepenik
TOKYMEHTIB, HEOOX1THUX

[TpumipHUK opuriHay (HOTapiaabHO 3acBiUeHa KOIIis) PillICHHS

YYaCHHKIB IOpUIMYHOI 0coOu ab0 BiMOBIIHOTO Oprany




TSI OTPUMAHHS
aIMIHICTPATUBHOI MTOCITYTH

FOPUINIHOT 0CO0M;

NPUMIPHUK ~ OpWTiHAMY (HOTapialbHO  3acBiIYeHA  KOIIif)
TOKYMEHTa, SIKUM 3aTBEPIKEHO MEePCOHANBHUN CKJIaJ KOMicii 3
NPUITUHEHHST (KOMICii 3 peopranizamii, JiKBiamiifHOI Komicii) abo
TTiKBi/IaTOpa, peecTpaliiiHi HOMepHU OONIKOBHX KapTOK TUIATHUKIB
moaaTkiB (abo BIIOMOCTI MPO CEpit0 Ta HOMEp Macmopra - s
¢i3uyHMX 0ci0, SKI MarTh BIAMITKY B TacHopTi MpoO MPaBo
3IMCHIOBATH IUIATEXl 3a CEpi€l0 Ta HOMEPOM IMaclopra), CTPOK
3asBJICHHS KpPEAWUTOpPAMH CBOIX BHUMOT, - Yy pa3i BiJCYTHOCTI
3a3HAUYEHUX BIJJOMOCTEH y pillIeHH] Y4aCHHKIB IOPUANYHOI 0co0U abo
BIJIMOBIIHOTO OpraHy MOPUAUYHOI O0COOM, a Yy BHIIQJKax,
nepe0aueHrnX 3aKOHOM, - y PIIIEHHI BiJMOBIAHOIO AEPXKaBHOTO
Oprasy, Ipo MPUIUHEHHS FOPUIUIHOT OCOOH.

SIKIIO TOKYMEHTH TOJAIOThCS OCOOMCTO, 3asBHHK IIpE SIBISIE
JTOKYMEHT, 1110 BiJIMTOBITHO J0 3aKOHY IOCBITYy€E 0CO0Y.

Y pa3i momaHHS JOKYMEHTIB TPEJICTABHUKOM JIOJAaTKOBO
MOJAETHCS MPUMIPHUK OpHUTriHANY (HOTapiaJbHO 3acBiueHa KOTIis)
TOKYMEHTA, IO MiITBEPKY€E WOT0 MOBHOBAXEHHS (KpIM BUIAIKY,
KOJIM BiJIOMOCTI IIPO TIOBHOBAXXCHHSI IIbOTO MPEJICTABHUKA MICTSThCS
B CIMHOMY JIep’KaBHOMY PEECTpl IOPUANIHHX 0Ci0, Ppi3nuHuX 0Cio -
[iANPUEMLIIB Ta TPOMAJICHKUX (HOPMYBAHB).

Jlnst 1inel mpoBeNeHHS PEeeCTparliiHuX i TOKYMEHTOM, IO
3aCBiUy€ MOBHOBAXXECHHS MPEACTaBHUKA, MOXKE OyTH:

1) HOTapiaNbHO MMOCBiMYCHA JOBIPEHICTH;

2) IOBIPEHICTh, BHJIaHA BIIOBIIHO O 3aKOHOJIABCTBA 1HO3EMHOT
nepkaBu

9 |Crmoci6 nmomanHs - .
. ) 1. ¥V naneposiii ¢opmi ITOKYMEHTH MOJAIOTHCS 3asBHUKOM
TOKYMEHTIB, HEOOX1THIX )
0CcOOMCTO 200 MOIITOBUM BiJIIPABIICHHSIM.
1Sl OTPUMAaHHS o .
. . 2. B cumekrponHiii  Qopmi  TOKyMEHTH TONAIOTHCS 3
aIMIHICTPATUBHOI MOCITYTH
BUKOPHCTAHHAM C€IUHOTO AEpKABHOTO BeOMOpTAly €IeKTPOHHUX
nocayr abo TopTaly eNeKTPOHHHX CEpBICIB IOPUAMYHHUX OCiO,
¢bi3uuHuX 0Ci0 - MAMPUEMINB Ta TPOMAACHKUX (POPMYyBaHb, 10 HE
MarOTh CTaTyCy IOPUINYHOI ocoOn™
10 . . bezomnaTtHo
[TnatHicTh (6€30IUIATHICTB)
HaJlaHHS aJIMIHICTPaTUBHOL
MOCITYTH
11 (Crpox nHaganHus . . -
- . JlepxaBHa peecTparisi MPOBOJUTHCS 33 BIICYTHOCTI MIACTaB IS
AIMIHICTPATUBHOI MMOCITYTH | . o . .
BiIMOBH Y Jep:KaBHiil peecTparii He mi3Hime 3 poOounx IHIB 3 JaTH
MOJTaHHS JOKYMEHTIB IS IEP’KaBHOT peecTpartii.
CTpOoK po3rIsiiy TOKYMEHTIB MOXKe OyTH MPOJIOBKEHUI CYO’ €KTOM
nep KaBHOT peecTpallii 32 HEOOX1THOCTI, ajie He Oublie HiK Ha 15
0004HX JIHIB.
12 [[lepenik miacTaB s

B1JIMOBH Y J€pKaBHII
peectpanii

JIOKyMEHTH TIO1aHO 0CO0O0I0, sIKa HE Ma€ Ha 1€ TOBHOBA)KEHB;

MOJaHHS JOKYMEHTIB a0o BiZJOMOCTEH, BH3HAUYE€HUX 3aKOHOM
Yikpainu «IIpo nepxaBHy peecTpariiio IPUANIHUX 0Ci0, HI3UIHUX
0ci0 - MIIPUEMINB Ta TPOMAICHKUX (POpPMYyBaHb», HE B TIOBHOMY
00CsI31;

y €AMHOMY JIepP>KaBHOMY PEECTPi IOPUIUIHUX 0Ci0, Qi3UIHIX




0ci0 - MANPHUEMINB Ta TPOMAJACHKHX (OPMYBaHb MICTATHCS
BiJIOMOCTI TPO CYyIOBE PIIEHHS MO0 3a00pOHU TIPOBEIACHHS
peecTpariiHoi mii;

MOJNaHHS  JOKYMEHTIB 3  TOPYLICHHSM  BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JJISl X MOAAHHS;

JOKYMEHTH TIOfaHI JI0 HEHAJIEKHOTO Cy0’e€KTa Jep>KaBHOI
peecTparlii;

JOKYMEHTH cynepedaTh BUMoraM KoOHCTUTYmii Ta 3aKOHIB
YKpainu;

JIOKYMEHTH CyTepedaTh CTaTyTy rPOMaJChkoro (popMyBaHHS;
HEBIJIMOBITHICTh BIIOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTaX, MOJaHUX
TS ISP’KaBHOT peecTpariii, BIIOMOCTSM, IO MICTATHCS B €IHHOMY
Nep)KaBHOMY  PEECTpl  HOPHAMYHUX 0ci0, (IBUYHMX oOci0 -
MiANPUEMIIIB  Ta  TPOMAACBKHX  (OpMyBaHb YW  IHIIHMX
iHQopMallifHUX CHCTEMaX, BHKOPHUCTAHHS SKHX Iepea0aYeHo
3axkonom Ykpainu «IIpo gepskaBHY peecTpallito IOpUIAIHUX OCIO,
(bi3uUHUX 0Ci0 - MAMPUEMIIB Ta TPOMAICHKUX (DOPMYBaHBY

13 |[Pe3ynbTar HagaHHS . .
L . BHeceHHs BIANOBIAHOTO 3anuCy 10 €JUHOTO JEPKABHOTO PEECTPY
aJMIHICTPATUBHOI MOCIYTH . . ; ; .
IOPUINYHUX 0Ci0, QI3UYHUX 0Ci0 - MIAMPHEMIIIB Ta TPOMAICHKUX
(hopmyBaHb;
pIIIEHHS PO MPOBEACHHS IeP>KaBHOI peecTpartii;
pIIIICHHS Ta MOBIIOMJICHHS TIPO BIIMOBY Y JIEpKaBHIN peecTparii
13 3a3HAYEHHSAM BUKJIIOUHOTO MEPENiKy MiJCTaB JJisl BIIMOBH
14 |CnocoOu oTpuMaHHs

Bi/JIIIOBI/Ii (pe3yJIbTaTy)

PesynbraT HamaHHA AAMIHICTPATUBHOI TOCIYTH Yy cdepi
nep>KaBHOI peecTpallii B eIEKTPOHHIN (HOpMi ONPIITIOAHIOIOTHCS Ha|
MOPTaJli €JIEKTPOHHUX CEPBICIB Ta AOCTYITHI AJIS iX MOUIYKY 32 KOJIOM
NOCTYyTY.

VY pasi BiIMOBH y J€prKaBHIN peecTparlii TOKYMEHTH, TTOAaH1 s
Nep>KaBHOI peecTpallii, TOBEpTAIOThCS (BUAAIOTHCS, HAJCUIAIOTHCS
MOINITOBUM BIJIIPABICHHAM) 3asSBHUKY HE IIi3HIIIE HACTYITHOTO
pobovoro AHsA 3 AHA HAAXO/UKEHHS B 3asBHUMKA 3asBU IpO iX
MTOBEPHEHHS

* Tlicns moomnpaioBaHHs €ANHOTO JEP>KaBHOT'O BEOMOPTATY EIEKTPOHHUX ITOCIYT Ta/abo MopTaly eleKTPOHHHUX
CepBiCiB IOPUINIHUX 0Ci0, Pi3MUHUX 0Ci0 - MAMPHUEMINB Ta TPOMAACEKUX (POpMyBaHb, SIKi HE MAlOTh CTaTyCy
IOPUINIHOT 0cO0H, sIKi OyAyTh 3a0e31edyBaTH MOKITUBICTD ITOJAaHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (opMi.

HavaabHuk YnpasiiHHsA
JAep:KaBHOI peecTpauii

Biraanina KITAIIITYHAK




